
BOARD OF TRUSTEE ACTION ITEMS 

The following actions were approved by the Board of Trustees at the regular meeting on 
April 27, 2021: 

7.A Minutes of the March 23, 2021 Regular Meeting 
7.B Content of Closed Session Minutes of March 23, 2021 
7.C Treasurer’s and Financial Report 
7.D Expenditure List 
7.E Debt Certificate Resolution Amendment 
7.F Pedestrian Pathway Project Additional Matching Funds Requirement 
7.G Repayment of Interfund Loans 
7.H Distance Learning Equipment Purchase 
7.I Classroom Technology Purchase 
7.J Furniture Purchase for Learning Lab and Financial Aid 
7.L Personnel Action Items 
8.A Board Policy Revisions 



CONSENT AGENDA ITEM 7.E 

 Debt Certificate Resolution Amendment



JOHN A. LOGAN COLLEGE 
NEW BUSINESS ITEM FOR BOARD APPROVAL 

7.E – Amendment to Debt Certificate Resolution

1. SUBJECT

Amendment to Debt Certificate Resolution #16-4133, approved by the Board of Trustees on
September 29, 2020.

2. REASON FOR CONSIDERATION

In order to include the subsequent bond issuance as an allowable source for the College’s matching
funds for the Pedestrian Pathway Project and parking lot and roadway improvements, it is desirable to
amend and expand the original debt certificate language to provide further clarification.

3. BACKGROUND INFORMATION

The Debt Certificate Resolution #16-4133 included project description language to construct an
expanded west entry lobby, renovate career and technical education program spaces, construct a
welding and manufacturing instructional building, and renovate other campus facilities.

4. RECOMMENDATION

That the Board of Trustees approve to the following resolution:

““RESOLUTION amending the resolution authorizing and providing 
for the issue of General Obligation (Limited Tax) Debt 
Certificates,  Series 2020A, General Obligation (Limited Tax) Debt 
Certificates, Series 2020B, General Obligation (Limited Tax) Debt 
Certificates, Series 2020C, and General Obligation (Limited Tax) 
Debt Certificates, Series 2020D, of Community College District No. 
530, Counties of Williamson, Jackson, Franklin, Perry and Randolph 
and State of Illinois, to expand the purposes for which the proceeds 
of such certificates may be used.” 

Staff Contact:  Stacy Buckingham 



CONSENT AGENDA ITEM 7.F 

 Pedestrian Pathway Project 
Additional Matching Fund Requirement



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.F – Pedestrian Pathway Project – Additional Matching Funds

1. SUBJECT

Pedestrian Pathway Project - Additional Matching Funds

2. REASON FOR CONSIDERATION

The scope of this project is to construct a new walkway from the main entrance to the Logan Fitness
Center and to renovate the adjacent parking areas. The new walkway will include the construction of
the existing Bell Tower, new concrete walkway, landscaping, parking islands, parking lot drainage
improvements, and asphalt finishing and parking restriping. New plumbing vaults are to be included in
the islands and a new electrical panel is to be added to the new landscape strip for future events at
JALC.

On July 23, 2019, the Board approved a CDB trust agreement for the project with a local match of
$255,000. This was based on the original designed estimate. At this time, there is a revised budget
estimate based on completion of the 100% project design.

3. BACKGROUND INFORMATION

The original total project cost estimate from 2019 was $1,020,000. At that time, the Board approved
a 25% local match of $255,000 which was deposited into a local trust account.

On April 7, 2021, there was a 100% design meeting with Architect, Curt Orso, and the Capital
Development Board (CDB) representative, Marci Boudet. The revised estimate includes a construction
cost of $1,057,238, plus A & E, survey, and other costs of $106,700 for a total estimated project cost
of $1,163,938. This increase is due largely to a 6% increase in concrete costs, plus final design
adjustments.

In order for the CDB to proceed with a bid without having to scale back the design of the project, the
College would have to provide an additional $143,938 in matching funds. This would bring the College’s 
total committed matching funds to $398,938.

The Board Building Committee, including Chairman Kilquist and Mr. Rendleman, met on April 15, 2021
to discuss the project status. A decision was made to bring a recommendation forward for
consideration of the additional matching funds.

4. RECOMMENDATION

The Board approve an additional matching commitment of $143,938 for the CDB Pedestrian Pathway
Project based on the current total estimated project budget at the 100% design phase.

Staff Contact:  Stacy Buckingham





CONSENT AGENDA ITEM 7.G 

 Repayment of Inter-Fund Loans



JOHN A. LOGAN COLLEGE 

CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.G – Repayment of Interfund Loans

1. SUBJECT

Repayment of inter-fund loans.

2. REASON FOR CONSIDERATION

The Illinois Compiled Statute Chapter 110, Act 805/3-34 within the Illinois Public Community
College Act, states that the treasurer is authorized to make inter-fund loans from any fund to any
other fund maintained by the board and to make the necessary transfer, therefore. Each such
loan must be repaid and retransferred to the proper fund within one year.

3. BACKGROUND INFORMATION

At the June 23, 2020 Board of Trustees meeting, the following inter-fund loans were approved.  The
Administration requests approval by the Board to repay this loan during the 2020-2021 budget year as
follows:

• Inter-fund loan payment from the restricted purposes fund to the working cash fund in the
amount of $950,000.

• Inter-fund loan payment from the trust and agency fund to the working cash fund in the
amount of $70,000.

4. RECOMMENDATION

That the Board of Trustees approve the inter-fund loan repayment from the restricted purposes fund
in the amount of $950,000 to the working cash fund and from the trust and agency fund to the working
cash fund in the amount of $70,000.

Staff Contact:  Stacy Buckingham



CONSENT AGENDA ITEM 7.H 

 Distance Learning Equipment Purchase



JOHN A. LOGAN COLLEGE  
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.H – Distance Learning Equipment Purchase

1. SUBJECT

Request to purchase distance learning equipment in the amount of $54,717.15 using Education Career 
Pathways Grant funding awarded by the Illinois State Board of Education.

2. REASON FOR CONSIDERATION

The distance learning equipment will be installed at John A. Logan College, Carterville High School,
Johnston City High School, and Frankfort Community High School. The equipment will allow
participating institutions to connect to deliver education, workshops, meetings, and more. This
modality of delivery removes barriers related to distance, time, and expense, thereby allowing greater
access to education for students in southern Illinois.

3. BACKGROUND INFORMATION

The Illinois State Board of Education (ISBE) awarded an Education Career Pathways Grant worth
$249,000 in the first year to the Southern Illinois Future Teachers Coalition (SIFTC). This grant will
provide an approximate $1 million investment in southern Illinois to address the teacher shortage
over the next four years.

SIFTC is a partnership between John A. Logan College, Shawnee Community College, Southern Illinois
University, the Illinois State Board of Education, and nine Southern Illinois high schools, including
Anna-Jonesboro, Carterville, Cobden, Johnston City, Joppa, Massac, Meridian, Vienna, and West
Frankfort. With the grant’s support, SIFTC is pulling together key partners to build effective career
pathways that begin in junior high and provide a clear road map to becoming a licensed teacher and
returning these students to the vacant classrooms in the region. The grant activities will provide dual
credit and/or dual enrollment education via distance learning to the partnering high schools. The
SIFTC partners will also conduct workshops and activities with students, teachers, and other
educational leaders via distance learning to build educational pathways.

According to the Illinois Public Community College Act, 110 ILCS 805/3-27 and Board Policy 7154,
Purchasing, data processing, and telecommunication equipment are exempt from bidding.

4. RECOMMENDATION

That the Board of Trustees approve the purchase of distance learning equipment purchase in the
amount of $54,717.15, to be funded through the Education Career Pathways Grant.

Staff Contact:  Stephanie Chaney-Hartford; Scott Elliott



CONSENT AGENDA ITEM 7.I 

 Classroom Technology Refresh



JOHN A. LOGAN COLLEGE 

CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.I – Classroom Technology Refresh 

1. SUBJECT

Request to purchase classroom technology equipment using designated funding from Student
Technology Fees, totaling $102,271.23.

2. REASON FOR CONSIDERATION

Classroom technology across campus is aging and falling behind with current technology teaching
and learning needs.  This purchase and installation will help improve technology in specific
classrooms where there is no existing technology or older technology.

3. BACKGROUND INFORMATION

This classroom technology refresh plan will be implemented in 25 classrooms. It will include dual
monitors, full HD high lumen projectors with appropriate screens, HDMI cabling, hardware for
multiple input/output display management, and in-ceiling audio equipment.  If approved, this plan
will be implemented along with a previously approved plan for installing new instructional
computers.

According to the Illinois Public Community College Act, 110 ILCS 805/3-27 and Board Policy 7154,
Purchasing, data processing, and telecommunication equipment are exempt from bidding.

4. RECOMMENDATION

That the Board of Trustees approve the purchase of classroom technology equipment using
designated funding from Student Technology Fees, totaling $102,271.23.

Staff Contact:  Scott Elliott



CONSENT AGENDA ITEM 7.J 

 Furniture Purchase for 
Learning Lab and Financial Aid



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.J – Furniture Purchase for Learning Lab and Financial Aid

1. SUBJECT

Request to purchase furniture for the Learning Lab and Financial Aid student waiting area.

2. REASON FOR CONSIDERATION

The newly renovated space in Financial Aid created a new area for student waiting.  Furniture is
needed in this area for students that will also allow for social distancing.

Furniture is also needed for the Learning Lab newly renovated space which provides ADA
compliance and the ability to test more students.

3. BACKGROUND INFORMATION

The College has not purchased furniture for either area since the 1980’s.  This will be the first round
of furniture as we begin a rotation of furniture purchases to update and accommodate student
needs.

4. RECOMMENDATION

That the Board of Trustees approve the purchase of furniture for the Learning Lab ($24,514.82) and
Financial Aid student waiting area ($13,036.68) for a purchase price of $37,551.50.

Staff Contact:  Melanie Pecord; Tim Williams 







CONSENT AGENDA ITEM 7.L 

 Personnel Action Items



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L – Personnel Action Item Summary

1. SUBJECT

Personnel items for Board approval.

2. REASON FOR CONSIDERATION

In accordance with Board Policy 5110, Board action is required upon the President’s
recommendation.

3. PERSONNEL RECOMMENDATIONS

A. Non-Teaching Professional Staff
1) Employment of Chief of Campus Police
2) Extension of Non-Teaching Professional Contracts
3) Extension of Stipend Contracts
4) Extension of Non-Teaching Professional Grant Position Contracts

B. Workforce Development Staff 
1) Ratification of Highway Construction Careers Training Program Instructor

4. RECOMMENDATION

That the Board of Trustees approve the personnel recommendations.



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

Name Department Position Start Date 

Marion Allan Willmore Campus Police Full-Time, Grade VIII,  
Chief of Campus Police TBD 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

TWO-YEAR Contracts through June 30, 2023 

Amy Bafford 05/02/11 08/01/14 

Stephanie Hartford 11/18/98 07/28/16 

Paul Crawford 08/01/14 

April Martinez 12/01/14 

Krystal Reagan 01/02/13 

Scott Wernsman 08/01/12 07/01/16 

THREE-YEAR Contracts through June 30, 2024 

Michelle Hamilton 08/12/96 

Susan Phillips 02/03/97 10/01/03 

Dennis White 10/11/95 

EXTENSION OF NON-TEACHING PROFESSIONAL CONTRACTS 

INSTRUCTIONAL DIVISION 
ACADEMIC AFFAIRS  

Name Full-Time Start Date Change 

ONE-YEAR Contracts through June 30, 2022 

Nathan Arnett 08/15/02 11/01/17 

Rick Burkett 08/16/07 

Emily Monti 12/16/13 08/10/20 

J. Adam Rubin 08/23/00 08/01/18 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

INSTRUCTIONAL DIVISION 
STUDENT SERVICES  

Name Full-Time Start Date Change 

ONE-YEAR Contracts through June 30, 2022 

Kendra Barnes 02/01/19 12/02/19 

Ariella Gomez 02/11/19 02/01/20 

Jordan Hicks 11/13/17 

Aimee Lemrise 06/18/18 

Abigail Myers 02/18/20 

Janelle Noldin 12/15/20 

Manar Qasem 09/26/12 07/22/19 

Kaylee Smith 07/16/19 

Rachel Sveda-Webb 01/16/18 11/01/18 

Donald Winget 12/16/20 

 TWO-YEAR Contracts through June 30, 2023 

Nikki Brooks 11/01/03 10/01/15 

Alisha Craddock 03/26/09 11/01/12 

Tina Griffiths 08/16/16 

Christy Stewart 06/23/14 

THREE-YEAR Contracts through June 30, 2024 

Adrienne Barkley-Giffin 04/01/00 

Teri Campbell 11/01/96 

Eunice Toyin Fox 01/02/08 

Stacy Holloway 07/10/90 09/16/97 

Pat Jackson 05/16/97 06/01/98 

Christy McBride 07/01/97 

Beth Porritt 08/16/01 08/01/13 

Beth Stephens 01/21/97 04/17/06 

Rose Ann Stewart 08/11/05 

Tim Williams 08/16/91 01/01/98 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

ADMINISTRATION DIVISION 

Name Full-Time Start Date Change 

ONE-YEAR Contracts through June 30, 2022 

William Burnside 07/01/08 

Michael Dinkins 03/16/21 

Jeremy Mueller 11/01/19 

Chad Mulholland 04/01/19 

Amanda Shelby 08/01/07 

Taylor Siefert 08/16/16 

Kyle Smithpeters 07/03/12 

Greg Starrick 03/01/18 

Kyle Surprenant 08/15/12 

TWO-YEAR Contracts through June 30, 2023 

Bradley Griffith 10/01/14 

Megan Moseley 04/28/14 09/01/15 

THREE-YEAR Contracts through June 30, 2024 

Clay Brewer 03/05/01 

Johnna Herren 04/21/99 07/01/07 

Chris Naegele 07/02/07 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

BUSINESS SERVICES DIVISION 

Name Full-Time Start Date Change 

ONE-YEAR Contracts through June 30, 2022 

W. Craig Addison 11/01/12 07/01/19 

Kara Bevis 08/24/18 

Jon Boyer 11/01/12 07/01/19 

Dannielle Lueker 03/01/21 

Dustin Myers 07/23/18 

Brian Sickinger 09/02/14 07/01/19 

Zachary Stacy 03/16/18 

Scott Ward 09/26/18 

TWO-YEAR Contracts through June 30, 2023 

Scott Elliott 08/20/98 06/01/16 

Hailly Fulk-Williams 04/04/11 02/08/12 

Travis Geske 09/16/13 

THREE-YEAR Contracts through June 30, 2024 

W. Craig Batteau 09/12/94 07/23/97 

Stacy Buckingham 02/01/90 08/01/95 

Melvin Cripps 08/27/97 12/01/99 

Phillip Lane 12/01/05 

Christy Marrs 09/07/94 10/18/99 

Jason Snider 10/18/99 

Richard Sussman 07/19/04 

Sue Zamora 08/06/07 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

PRESIDENT’S DIVISION 

Name Full-Time Start Date Change 

ONE-YEAR Contracts through June 30, 2022 

Tammy Gwaltney 08/14/18 

Jeremy Sargent 11/16/20 

TWO-YEAR Contract through June 30, 2023 

Susan May 01/07/02 11/16/12 

THREE-YEAR Contracts through June 30, 2024 

Steve O’Keefe 07/01/97 

Eric Pulley 01/03/95 

Staci Shafer 04/16/10 

Gary Tendick 08/16/95 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

APPROVAL OF STIPEND CONTRACTS THROUGH JUNE 30, 2022 
(as special services are required) 

Name Title 

Adrienne Barkley-Giffin Phi Theta Kappa Advisor 

Lauren Bond Head Women’s Golf Coach 

John Clancy Assistant Men’s Basketball Coach 

Thomas Dalton Assistant Women’s Basketball Coach 

Thomas Ferris Head Men’s Golf Coach 

Charlie Jones Chair of the Diversity Committee/Associate Men’s Basketball Coach 

Page Kirkpatrick Assistant Baseball Coach 

J. Patrick Morey Assistant Baseball Coach 

Taylor Rogers Assistant Softball Coach 

Jessica Whitehead Assistant Volleyball Coach 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

ONE-YEAR CONTRACT EXTENSIONS THROUGH JUNE 30, 2022 
NON-TEACHING PROFESSIONAL GRANT STAFF  

(contingent upon available grant funding) 

Name Full-Time Start Date Change 

Wayne Aydt 12/14/20 

Amy Biley 08/16/01 

Melissa Brown 09/10/13 

Carla Campbell 02/17/93 

Reva Cox 08/17/95 01/28/98 

Jil Deaton 06/03/96 07/01/00 

Kari Ellet 09/11/17 12/16/18 

Michelle Guy 11/01/16 

Matthew Harrington 06/12/19 

Cathrine Hoekstra 08/17/16 03/16/20 

Crystal Hosselton 12/01/10 11/01/11 

Hilary Johnson 09/01/17 01/01/21 

Sondra Langley 08/01/20 

Genea Lowe 07/16/07 07/01/18 

Melissa Luttenbacher 03/16/21 

Jackie Massie 03/25/98 

Dinah Meacham 03/06/95 

Francie Morhet 08/16/11 

Gina Simpkins 10/01/13 

Karla Tabing 08/29/91 

Nina Wargel 09/16/96 

Mark Wece 11/01/18 

Abigail Wheetley 07/25/19 



JOHN A. LOGAN COLLEGE 
CONSENT AGENDA ITEM FOR BOARD APPROVAL 

7.L - PERSONNEL ACTION ITEMS

WORKFORCE EDUCATION STAFF

Name Position Approval Type Effective Date 

Cecil Bradley Highway Construction Careers Training 
Program Instructor Ratification February 22, 2021 



CONSENT AGENDA ITEM 8.A 

Revisions to Board Policy
for Final Action 



Item 8.A 
Board Policy Revisions for Final Action

JOHN A. LOGAN COLLEGE  

BOARD APPROVAL ITEM 

1. SUBJECT

Proposed revisions to Board Policy as presented by the Board Policy Committee.

2. REASON FOR CONSIDERATION

In accordance with Board Policy 2710, Formulation of Policy, policies may be adopted and/or revised
by a majority vote of the Board, provided such changes are proposed at least one (1) regular Board
meeting before the vote is taken.

3.

4. RECOMMENDATION

That the Board of Trustees approve the proposed changes to Board Policy as recommended by the 

Board Policy Committee.

BACKGROUND INFORMATION

Revisions to Board Policy were presented to the Board for first reading on March 23, 2021, and were 

made available for employee input.  There have been no objections to the proposed changes.



SUMMARY OF REVISIONS 
TO BOARD POLICY 

Recommendation by Board Policy Committee for the following policies (proposed changes indicated in bold) 
(Click on the Item No. listed to go directly to each policy) 

Item 
No. 

Board 
Policy Policy Title Comments 

8.A.1 8246 Study Abroad Policy Policy number update from 3374 to 8246 

8.A.2 4110 Duties of the President Items #1 and #19 updated 

8.A.3 4120 Organization of the College Administrative title updates 

8.A.4 5110 General Hiring Items #1 and #7 updated 

8.A.5 5220D Vice-Presidents Administrative title updates 

8 A.6 5225 Dismissal or Suspension Paragraph added to Page 2 

8.A.7 3372 Anti-Harassment Policy Policy Title update 

8.A.8 3364 Title IX for Employees 
Policy Title update and reference to 

Board Policy 8317, Title IX for content 

8.A.9 8312 Title IX for Students 
Policy Title update and reference to 

Board Policy 8317, Title IX for content 

8.A.10 8317 Title IX 
Policy Title update and minor updates on 

Page 4 and Appendix A 



Study Abroad Policy  8246  

Recognizing the value of studying abroad, John A Logan College endorses and supports educationally 
sound international programs in compliance with College policies, and those of our accrediting and 
governing boards.  

ADOPTED: 
AMENDED: 
REVIEWED: 

FEBRUARY 28, 2017  
APRIL 27, 2021 (Tentative)
JANUARY 11, 2017; MARCH 11, 2021 

LEGAL REF.: 
CROSS REF.: 



 Duties of the President     4110 

GENERAL RESPONSIBILITIES 

The President is responsible to the Board of Trustees for the total operation of the College, 
including the recommendation of administrative policies and the administration of the College 
according to established purposes and policies. 

SPECIFIC DUTIES 

1. The President shall be the executive officer and authorized representative of the Board of
Trustees.

2. The President shall prepare and recommend to the Board the adoption of policies relating
to the objectives, organization, and operation of the College.

3. The President shall develop and recommend salaries.

4. The President shall report and recommend policies with appropriate input from students
and staff.

5. The President shall prepare and submit an annual budget and recommend necessary
budget changes.

6. The President shall recruit and recommend the appointment, reclassification, or dismissal
of staff members/all personnel.

7. The President shall make recommendations about the maintenance and improvement of
buildings and grounds, including new facilities.

8. The President shall recommend the purchase of materials or services not specified in the
annual budget.

9. The President shall establish fees, develop budgets, and employ consultants, speakers, and
leaders to organize and conduct College-sponsored seminars, workshops, or conferences.
Every effort should be made to make such activities self-supporting by generating the
money from participant fees.

10. The President shall stimulate and direct the planning and implementation of new programs.

11. The President shall serve as the final staff authority for the resolution of individual student,
student group, or staff problems.

12. The President shall be responsible for disseminating information to the public and
representing the College to the community and local, state, and national leaders.

13. The President shall promote the cultural and social activities of the College, serving as host
on appropriate occasions, both within and outside the College.



 Duties of the President 4110 

14. The President shall arrange for the College to be represented at functions involving other
educational institutions, educational organizations, state agencies, and legislative bodies.

15. The President shall participate in local, state, regional, and national organizations active in
the field of education, especially at the community college level.

16. The President shall be responsible for preparing and submitting reports required by
governmental and educational authorities.

17. The President shall be responsible for the evaluation of the College.

18. The President shall prepare and submit annual and special reports on the state of the
College.

19. In the absence of the President, the President’s designee will serve as acting President.
In the event that no designee has been named, the Provost will serve as acting
President.

20. In case of emergency or if it should be in the best interest of the College, the President
may declare a holiday, notifying faculty, staff, and students accordingly.

21. The President is authorized to commit the College to a grant or project or accept a grant
award on behalf of the Board.

22. The President shall coordinate with and act as a liaison to the John A. Logan College
Foundation and participate in fundraising efforts.

22. The President has broad discretionary authority to act within the policies approved by the
Board.

ADOPTED: JUNE 4, 1968 
AMENDED: APRIL 1, 1980; NOVEMBER 24, 2015; SEPTEMBER 30, 2016 (TITLES); APRIL 27, 2021(Tentative)
REVIEWED: OCTOBER 12, 2015; MARCH 11, 2021 
LEGAL REF.:  
CROSS REF.:         BOARD POLICY 2810 



Organization of the College 4120 

John A. Logan College has a clearly defined organizational structure consisting of three (3) 
primary divisions reporting to the President, including a provost (vice-president) responsible 
for the instructional and student services division, a vice-president for administration, and 
a vice-president for business services. 

The College’s organizational chart presents a detailed outline of reporting structures beginning 
with the Board of Trustees and President and continuing through all the divisions of the College. 
The most current version of the organizational chart shall be maintained in the College’s 
Administrative Procedures Manual and shall also be made available on the College’s website. 

Each position necessary to implement the mission and policies of the Board is described in an 
approved job description on file in the College’s Office of Human Resources. 

ADOPTED: 
AMENDED: 

REVIEWED: 

APRIL 1, 1980 
JANUARY 8, 1982; MARCH 11, 1985; JANUARY 27, 2004; NOVEMBER 24, 2015; 
APRIL 27, 2021 (Tentative) 
OCTOBER 12, 2015; MARCH 11, 2021 

LEGAL REF.: 
CROSS REF.:  ADMINISTRATIVE PROCEDURES 401, 402, 403, 404 



General Hiring 5110 

The provisions of this policy will prevail for all employees except where a difference is noted in the hiring 
policy for a specific category of employees. 

1. All full-time and part-time positions and salaries at the College may be established by the President
within the approved budget and ratified by the Board of Trustees.

2. After a position has been created, the Office of Human Resources will have the responsibility for
conducting a search.  The President will make a recommendation for approval or ratification to the
Board.

3. The Board of Trustees will take action upon the President’s recommendation.

4. No candidate for a full-time position shall be offered employment or guaranteed a position until
the Board has approved the appointment.  No candidate for a part-time position shall be offered
employment or guaranteed a position until approved by the President and ratified by the Board.

5. John A. Logan College is an Equal Opportunity/Affirmative Action institution in its hiring and
promotion policies and procedures.  Job announcements will comply with the College Equal
Opportunity Requirements.

6. The State Universities Retirement System law has been amended effective August 1, 2013, requiring
mandatory contribution for employers that employ “affected annuitants.”  It is John A. Logan
College’s policy to be fiscally responsible in hiring “affected annuitants.” The Board of Trustees
delegates the responsibility for establishing guidelines and procedures consistent with the law (40
ILCS 5/15-139.5) for enforcing this policy.

7. If a need arises to meet staffing needs, the President is authorized to hire personnel on an interim
basis by hire or reassignment of staff at the prevailing rate of pay.  The President will bring such
action to the Board for approval at the next regular Board meeting.  Interim positions will be
posted through the regular hiring process.  Such interim positions shall only be valid for a period
of one year or less.

8. The President may employ substitutes needed to replace professional staff on a temporary basis at
the prevailing rate of pay.

9. The President may employ needed staff for short-term training programs requested by local
business and industry.  This includes employment for short-term courses, workshops, and seminars. 
Short-term is defined as less than one academic semester.  Compensation and workload will be
established prior to approval of the contract to provide this service.



 General Hiring (continued)   5110 

10. Members of the same family or household are eligible for employment at John A. Logan College.
Neither individual Board members nor employees of John A. Logan College shall participate in the
selection, hiring, supervision, or performance review of any person who is a member of the
employee’s family or household and who is an applicant for employment with, or employed by, the
College.

For the purpose of this policy, “family” is defined to mean the husband, wife, child or child’s spouse,
parent or parent’s spouse, brother or brother’s spouse, sister or sister’s spouse, domestic partner,
and individuals in the same household.  “Family” also includes an employee or board member’s
spouse’s child, parent, brother, or sister.

This policy shall not be retroactive to affect any existing employees as of the effective date of this
policy or to individuals employed prior to a nepotism conflict arising under this policy.

11. Any person (employee or board member) who participates in an employee selection process must
disclose any personal or professional relationship (if known) he or she has (or had) with any
candidate.  Employees shall give such notification to the Office of Human Resources.  Vice-
Presidents must report personal or professional relationship (if known) with a candidate to the
President.  The President must report personal or professional relationship (if known) with a
candidate to the chairman of the Board of Trustees.  When a candidate is presented for
consideration to the Board of Trustees, trustees must disclose any personal or professional
relationship (if known) with the candidate to the other members of the Board of Trustees.

ADOPTED: APRIL 2, 1974 
AMENDED: APRIL 1, 1980; MARCH 11, 1985; NOVEMBER 17, 1986; NOVEMBER 11, 1991; AUGUST 22, 2006; 

APRIL 30, 2009; NOVEMBER 26, 2013; AUGUST 28, 2018; SEPTEMBER 24, 2019; APRIL 27, 2021 (Tentative)
REVIEWED: JULY 18, 2018; AUGUST 2, 2019; MARCH 11, 2021 
LEGAL REF.: 110 ILCS 805/3-42  
CROSS REF.:    BOARD POLICY 3510; 5113 



Vice-Presidents  5220D 

The organizational structure of John A. Logan College will be in accordance with Board Policy 4120, 
Organization of the College. 

Minimum Requirements 

An earned doctorate is required, plus five years of full-time work experience in a major administrative 
position.  An appropriate master’s degree may be substituted for the doctorate for the vice-president 
for business services.  

Salary 

Compensation for vice-presidents and provost will be determined by the President and the Board 
of Trustees. 

ADOPTED: 
AMENDED: 
REVIEWED: 

JUNE 25, 2002 
MAY 27, 2008; MAY 27, 2014; JULY 18, 2016; APRIL 27, 2021 (Tentative)
MARCH 21, 2021 

LEGAL REF.: 
CROSS REF.: BOARD POLICY 4120, ORGANIZATION OF THE COLLEGE 



Dismissal or Suspension  5225  

Executive Support Staff 

Any employee not performing satisfactory work will be notified by his supervisor, at which time the 
failings and the employee’s performance will be discussed with a view towards correction.  The dean 
of the appropriate area will be informed in writing at this time by the supervisor that a problem 
exists. 

Following this initial conference, an executive support staff employee may be dismissed without 
notice during the probationary period.  If the performance of the employee is not improved following 
the conference with the supervisor, specific reasons in writing must accompany the supervisor’s 
recommendation for dismissal through the appropriate channels of the College to the President.  
Regular executive support staff employees may be dismissed from duty by the Board upon the 
recommendation of the President and may result from causes such as (1) unsatisfactory work, (2) 
attendance, (3) excessive tardiness, and (4) unsatisfactory work performance. The employee will be 
given two (2) weeks’ notice of termination of employment or two (2) weeks’ pay, whichever the 
College desires, as well as accumulated vacation pay. 

The Board, through its authorized representative, reserves the right to suspend employees for 
indefinite periods of time, with or without pay, immediately upon notice.  The authorized 
representative is the President of the College.  Such instances of suspension shall be reported to the 
Board at its next regular meeting.  The Board must ratify the action at that time to sustain the 
suspension.  This type of action will be taken when it is considered to be in the interest of the College. 
No benefits or salary shall be accrued during the suspension. 

Dismissal or suspension shall result from a conviction of a serious crime, dishonesty or theft, willful 
damage to district property, immoral or indecent conduct, falsification of records, or any act or event 
that proves to be detrimental to the general welfare of the College. 

In the event of an operational force reduction due to budget cuts, the reduction will be made by 
attempting to retain qualified employees on the basis of seniority with the College. 

The College reserves the right to terminate the employment of an annuitant who the College 
reasonably anticipates will reach the “affected annuitant” status pursuant to the applicable provision 
of the Return to Work Act (40 ILCS 5/15-139.5) 

Non-Teaching Professional 

Non-teaching professional employees who have employment contracts with the Board shall not be 
dismissed except for adequate cause.  Adequate cause shall include but is not limited to (1) 
incompetence, (2) immorality, (3) negligence, (4) retrenchment, (5) participation in any interruption 
of the operations of the College which is illegal or in violation of any contractual commitment, and 
(6) whenever, in the Board’s opinion, the legitimate interest of the College would be adversely 
affected by the continued employment of the employee. 



Dismissal or Suspension (continued)  5225

The Board, through its authorized representative, reserves the right to suspend employees for 
indefinite periods of time, with or without pay, immediately upon notice.  The authorized 
representative is the President of the College.  Such instances of suspension shall be reported to 
the Board at its next regular meeting.  The Board must ratify the action at that time to sustain the 
suspension.  This type of action will be taken when it is considered to be in the interest of the 
College.  No benefits or salary shall be accrued during the suspension. 

Prior to any formal dismissal action by the Board, the employee in question shall be advised of the 
ground or grounds that might lead to dismissal, and he/she shall be given adequate opportunity to 
present any facts or evidence on his behalf.  Any salary payment or adjustment beyond the date on 
which the Board determines that there is adequate cause for dismissal and terminates an 
appointment shall be at the sole discretion of the Board. 

The College reserves the right to terminate the employment of an annuitant who the College 
reasonably anticipates will reach the “affected annuitant” status pursuant to the applicable provision 
of the Return to Work Act (40 ILCS 5/15-139.5) 

ADOPTED: JULY 6, 1972 (NON-TEACHING PROFESSIONAL); JUNE 4, 1974 (OPERATIONAL) 
AMENDED: AUGUST 1, 1978 (OPERATIONAL); JANUARY 25, 2000 (FORMERLY BOARD POLICIES 5240 AND 

6192); NOVEMBER 26, 2013; JANUARY 26, 2016; OCTOBER 2018 (TITLES); APRIL 27, 2021 (Tentative) 
REVIEWED: NOVEMBER 10, 2015; MARCH 11, 2021 
LEGAL REF.: 40 ILCS 5/15-139.5 
CROSS REF.:    BOARD POLICIES 3372, 5113, 5227 



Anti-Harassment Policy   3372 

John A. Logan College is committed to providing its students and employees with an educational and 
work environment free of violence or intimidation of any kind.  The College adopts a zero-tolerance 
stance for violence or threatening behavior of any type from any source.  Acts of physical violence or 
threats, including intimidation, harassment and/or coercion which involve or affect John A. Logan 
College employees or students, will not be tolerated.  Security and safety of all persons on this 
campus are paramount, and complaints of physical violence, intimidation, threats, harassment, or 
coercion will be given serious attention and dealt with immediately. 

Any employee or student who believes there is a serious threat to his/her safety or the safety of 
others that requires immediate attention should contact Campus Police and their immediate 
supervisor. 

The College will promptly investigate all reports or alleged incidents of violence, threats, harassing, 
or intimidating behavior. 

All employees are expected to cooperate fully in all such investigations. 

Any person, student, employee, or visitor who commits acts of violence, threatens, harasses, or 
intimidates on campus or while conducting College activities or business, may be excluded from the 
campus by the direction of the President or his/her designee. 

Where circumstances warrant, the College will request that appropriate law enforcement agencies 
become involved and may seek prosecution of conduct that violates the law. 

This policy is to be implemented in accordance with Board Policies 5225, 8317, 8310, 8315 and as 
referenced in the appropriate Administrative Procedures. 

ADOPTED: 
AMENDED: 
REVIEWED: 

JUNE 24, 2014  
APRIL 27, 2021  (Tentative)
MARCH 11, 2021 

LEGAL REF.: 
CROSS REF.: BOARD POLICIES 5225, 8317 8310, 8315; ADMINISTRATIVE PROCEDURE 361 



Title IX for Employees 3364 

Refer to Board Policy 8317 – Title IX.  

ADOPTED: JANUARY 11, 1988 
AMENDED:  MARCH 22, 2016; NOVEMBER 22, 2016; APRIL 27, 2021 (Content Merged into Board Policy 

8317, Title IX)  
REVIEWED: NOVEMBER 10, 2015; OCTOBER 21, 2016; MARCH 11, 2021 
LEGAL REF.: 775 ILCS 5/2-105 (B)(5) 
CROSS REF.:  BOARD POLICY 8317 



Title IX for Students 8312 

Refer to Board Policy 8317 – Title IX. 

ADOPTED: AUGUST 24, 1993 
AMENDED: JUNE 23, 1998; OCTOBER 27, 2009; AUGUST 23, 2011; NOVEMBER 26, 2013 

SEPTEMBER 30, 2016: APRIL 27, 2021 (Content Merged into Board Policy 8317, TITLE IX) 
REVIEWED: MARCH 11, 2021 
LEGAL REF.:  
CROSS REF.:     BOARD POLICIES 3510; 3512; 8310; 3372 



TITLE IX 8317 

I. PURPOSE 
In accordance with the Violence Against Women Reauthorization Act of 2013, Title IX of the 
Education Amendment of 1972, Title VII of the Civil Rights Act of 1964, the Illinois Human Rights Act, 
the Clery Act and the Illinois Preventing Sexual Violence in Higher Education Act, all of which prohibit 
discrimination based upon sex, including but not limited to sexual assault and other forms of sexual 
misconduct and/or reporting of such acts. John A. Logan College (College) is committed to 
maintaining a safe and healthy educational and employment environment that is free from sexual 
misconduct sexual assault, domestic violence, dating violence and stalking and adopts the following 
standards of conduct for all members of the College community, including employees, students, 
contractors and visitors. 

II. STATEMENT OF POLICY
Our community expects that all interpersonal relationships and interactions – especially those of an
intimate nature – be grounded in mutual respect, open communication, and clear consent.

To this end, Sexual Assault, Domestic Violence, Dating Violence and Stalking, are unacceptable and
are not tolerated at John A. Logan College.  These terms are defined below in “Definitions of
Prohibited Conduct.” Retaliation, as defined below, is also prohibited.

The College encourages anyone who has been subjected to Sexual Assault, Domestic Violence,
Dating Violence and/or Stalking to seek appropriate help and to report the incident promptly to the
police and/or College officials. The College has professional staff that will assist students, faculty
and/or staff members to get help, including immediate medical care, counseling and other essential
services. Specific policies, methods for reporting, including confidential reporting, and resources are
described below.

As a general matter, The College will take prompt action to investigate reports of Sexual Assault,
Domestic Violence, Dating Violence and/or Stalking and, where appropriate, to impose sanctions.
The applicable procedures will depend on whether the alleged offender is a student, faculty, or staff
member.

Students, faculty, and staff who violate this Policy may face discipline up to and including expulsion
or termination as outlined below.

The College's Policy applies to students, employees, contractors, or third parties whenever the
misconduct occurs:

A. On College property; or 

B. Off College property if; 

1. The conduct was in connection with a College or College-recognized program or activity;
or

2. Otherwise has a connection to the College.

Sexual Assault is an extreme form of sexual harassment. For more information about sexual 
discrimination and harassment, which is also prohibited by the College’s policies, please see the 
Policy on Sexual Harassment. If a report includes allegations of Sexual Assault, Domestic Violence, 
Dating Violence or Stalking, then the process and procedures set forth in this Policy will be followed 
in the assessment, investigation and resolution of the complaint. In no event shall a complaint 
proceed simultaneously through more than one internal College procedure. 



TITLE IX (continued) 8317

III. DEFINITIONS
A. Consent: Consent is knowing, voluntary and clear affirmative permission by word or action, to

engage in mutually agreed upon sexual activity. Consent may not be inferred from silence, 
passivity, or a lack of active resistance. Past consent to sexual activities, or a current or previous 
dating relationship, does not imply ongoing or future consent. Consent to some sexual contact 
(such as kissing or fondling) cannot be presumed to be consent for other sexual activity (such as 
intercourse). Consent may be withdrawn at any time. A person may be incapable of giving consent 
due to the person's age, use of drugs or alcohol, or because an intellectual or other disability 
prevents the person from having the capacity to give consent.  The existence of consent is based 
on the totality of the circumstances, including the context in which the alleged incident occurred. 
Coercion, force or the threat of either invalidates consent. 

B.  Dating Violence: The term dating violence means violence committed by a person 1) who is or has 
been in a social relationship of a romantic or intimate nature with the victim, and 2) where the 
existence of such a relationship shall be determined based on a consideration of the length of the 
relationship, the type of relationship, and the frequency of interaction between the persons involved 
in the relationship. 

C.  Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or 
former spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or 
family violence laws of the State of Illinois, or by any other person against an adult or youth victim 
who is protected from that person's acts under the domestic or family violence laws of the State of 
Illinois. 

D.  Incapacitated or Incapacitation: An individual who is incapacitated is unable to give consent. 
States of incapacitation include sleep, unconsciousness, intermittent consciousness, or any other 
state where the individual is unaware that sexual contact is occurring. Incapacitation may also exist 
because of a mental or developmental disability that impairs the ability to consent to sexual contact. 

Alcohol or drug use is one of the prime causes of incapacitation. Where alcohol or drug use is 
involved, incapacitation is a state beyond intoxication, impairment in judgment, or “drunkenness.” 
Because the impact of alcohol or other drugs varies from person to person, evaluating whether an 
individual is incapacitated, and therefore unable to give consent, requires an assessment of 
whether the consumption of alcohol or other drugs has rendered the individual physically helpless 
or substantially incapable of: 

• Making decisions about the potential consequences of sexual contact;
• Appraising the nature of one’s own conduct;
• Communicating consent to sexual contact; or
• Communicating unwillingness to engage in sexual contact.

Where an individual’s level of impairment does not rise to incapacitation, it is still necessary to 
evaluate the impact of intoxication on consent. In evaluating whether consent was sought or given, 
the following factors may be relevant: 

• Intoxication may impact one’s ability to give consent and may lead to incapacitation
(the inability to give consent).

• A person’s level of intoxication is not always demonstrated by objective signs; however,
some signs of intoxication may include difficulty walking, poor judgment, difficulty
communicating, slurred speech, or vomiting.

• An individual’s level of intoxication may change over a period of time based on a variety
of subjective factors, including the amount of substance intake, speed of intake, body
mass, and metabolism.



TITLE IX (continued) 8317

No matter the level of an individual’s intoxication, if that individual has not affirmatively agreed to 
engage in sexual contact, there is no consent. 

Anyone engaging in sexual contact must be aware of both their own and the other person’s level 
of intoxication and capacity to give consent. The use of alcohol or other drugs can lower inhibitions 
and create an atmosphere of confusion about whether consent is effectively sought and freely 
given. If there is any doubt as to the level or extent of one’s own or the other individual’s intoxication 
or incapacitation, the safest course of action is to forgo or cease any sexual contact. An individual’s 
intoxication is never an excuse for or a defense to committing sexual assault and it does not 
diminish one’s responsibility to obtain consent. 

E. Retaliation: Any form of retaliation, including intimidation, threats, harassment and other adverse 
action taken or threatened against any complainant or person reporting or filing a complaint 
alleging sexual discrimination, harassment or misconduct or any person cooperating in the 
investigation of such allegations (including testifying, assisting or participating in any manner in an 
investigation) is strictly prohibited. Action is generally deemed adverse if it would deter a 
reasonable person in the same circumstances from opposing practices prohibited by the College's 
Policy. Retaliation may result in disciplinary or other action independent of the sanctions or interim 
measures imposed in response to the allegations of sexual discrimination, harassment or 
misconduct. 

F. Sexual Assault: Any nonconsensual sexual act proscribed by Federal, tribal, or State law 
including when the victim lacks capacity to consent, including both sexual intercourse without 
consent and sexual contact without consent. 

Sexual Intercourse without Consent means having or attempting to have sexual intercourse with 
another individual without consent as defined below. Sexual intercourse means vaginal or anal 
penetration, however slight, with any body part or object, or oral penetration involving mouth to 
genital contact. 

Sexual Contact without Consent means having sexual contact with another individual without 
Affirmative Consent, as defined below. Sexual contact means the touching of the person’s breasts, 
anal, groin or genital areas, or other intimate body parts for the purpose of sexual gratification. 

G. Sexual Exploitation: Occurs when a person takes non-consensual or abusive sexual advantage 
of another for anyone's advantage or benefit other than the person being exploited, and that 
behavior does not meet the definition of sexual assault. Sexual exploitation includes prostituting 
another person, non-consensual visual or audio recording of sexual activity, non- consensual 
distribution of photos or other images of an individual's sexual activity or intimate body parts with 
an intent to embarrass such individual non-consensual voyeurism, knowingly transmitting HIV or 
a sexually transmitted disease to another, or exposing one's genitals to another in non-consensual 
circumstances. 

H. Sexual Misconduct: Includes sexual assault, sexual exploitation, dating violence, domestic 
violence, sexual violence and stalking. 

I. Sexual Violence: Physical sexual acts perpetuated against a person's will or where a person is 
incapable of giving consent (e g. due to the person's age, use of drugs or alcohol, or because an 
intellectual or other disability prevents the person from having the capacity to give consent). Sexual 
violence includes, but is not limited to, rape, sexual assault, sexual battery, sexual abuse and 
sexual coercion. 

J. Stalking: Engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to: 1) fear for his or her safety or the safety or others; or 2) suffer substantial 
emotional distress. 

K. Threat: Any oral or written expression or gesture that could be interpreted by a reasonable person 
as conveying intent to cause harm to persons or property. 
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IV. ADMINISTRATION
A. Title

1. The College has designated the following Title IX Coordinators:

Title IX Coordinator for Students 

Dean of Students 
Address:  700 Logan College Drive 
Carterville, IL  623918 
Telephone:  618-985-2828, Ext. 8101 
Email:  titleixforstudents@jalc.edu  

Title IX Coordinator for Faculty and Staff 

Vice-President for Administration 
Address: 700 Logan College Drive
Carterville, IL  62918  
Telephone:  618-985-2828, Ext. 8589 
Email: titleixforstaff@jalc.edu  

2. Responsibilities of the Title IX Coordinator include:

• Overseeing the College's response to all Title IX reports and complaints and identifying
and addressing any patterns or systemic problems revealed by such reports and
complaints.

• A Title IX complaint includes complaints alleging sexual discrimination, including sexual
harassment as well as sexual misconduct, sexual violence, sexual assault, domestic
violence, dating violence and stalking (as those terms are defined herein) which involve a
College student, visitor or employee.

• Being informed of all reports and complaints raising Title IX issues, including those initially
filed with another individual or office or if the investigation will be conducted by another
individual or office.

• Ensuring that adequate training is provided to students, faculty and staff on Title IX issues.

• Coordinating Title IX investigations, involving employees and students, including
overseeing the investigation of facts relative to a complaint and recommending appropriate
sanctions against the perpetrator and remedies for the complaint.

--With respect to complaints that involve a College employee, vendor or visitor, 
the Department of Human Resources will manage the investigation into the 
allegations and will recommend appropriate sanctions against the employee 
and interim measures, if any, for an employee. 

--With respect to complaints that involve a student, the Vice President for 
Administration or the Vice President of Student Engagement (both Deputy Title 
IX Coordinators) will manage the investigation and recommend appropriate 
sanctions against the student and interim measures, if any, for a student. 

--With respect to complaints that involve both a student and an employee, the 
Title IX Coordinator, the Department of Human Resources and the Deputy Title 
IX Coordinators shall jointly coordinate the investigation and interim measures. 

• Ensuring appropriate interim measures for a student victim and/or complainant upon
learning of a report or complaint of sexual misconduct.

• Ensuring that appropriate policies and procedures are in place via campus police for
working with law enforcement and coordinating services with local victim advocacy
organizations and services providers, including rape crisis centers.

3. Promoting an educational and employment environment which is free of sexual discrimination,
harassment and gender bias.

4. The College has designated Title IX Deputy Coordinators provided in Appendix A.

mailto:titleixforstudents@jalc.edu
mailto:titleixforstudents@jalc.edu
mailto:Email:%20claybrewer@jalc.edu
mailto:titleixforstaff@jalc.edu
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5. Responsibilities of the Title IX Deputy Coordinators:

• Working in conjunction with the Title IX Coordinator to ensure compliance for matters
involving students, including assistance with coordination of training, education,
communications, and administration of complaint procedures for complaints against
students.

6. Inquiries concerning the application of Title IX may be referred to the Title IX Coordinator or
to the United States Department of Education's Office for Civil Rights:

Office for Civil Rights, Chicago Office U.S. Department of Education Citigroup Center 
500 W. Madison Street. Suite 1475 
Chicago. IL 60661-4544 
Telephone: (312) 730-1560 Email OCR.Chicago@ed.gov 

V. OPTION FOR ASSISTANCE FOLLOWING AN INCIDENT OF SEXUAL ASSAULT 
A. Immediate Assistance 

1. On and Off-Campus Counselors and Advocates.  Attached as Appendix A – Resource
and Referral Options, find a list of on and off-campus counselors and advocates that can 
provide an immediate confidential response for employees and students in an emergency 
situation. 

2. Emergency Response. Anyone who experiences or observes an emergency situation
should immediately call 911 and/or the College Police Department at 618-985-5550.

3. Off-Campus Health Care Options. Victims may seek treatment for injuries, preventive
treatment for sexually transmitted disease, and other health services by contacting the
providers identified on Appendix A - Resource and Referral Options.

B. Ongoing Off Campus Counseling, Advocacy and Support for Students and Employees. This 
information can also be found at Appendix A - Resource and Referral Options. 

VI. REPORTING AND CONFIDENTIALLY DISCLOSING SEXUAL ASSAULT
The College encourages all victims of sexual assault (and bystanders), to talk to somebody about
what happened so that victims (and bystanders) can get the support they need and so that the
College can respond appropriately. Different employees on campus have different abilities to
maintain a victim's confidentiality:

• Some employees are required to maintain complete or near complete confidentiality,

• Some employees are required to report all the details of an incident (including
identities of the victim and alleged perpetrator) to the Title IX Coordinator. A report to
these employees, called "Responsible Employees,” constitutes a report to the College
and generally obligates the College to investigate the incident and take appropriate
steps to address the situation.

The various reporting and confidential disclosure options available are set forth in further 
detail below: 

A. Privileged and Confidential Communications 
Confidential Counselors. Professional, licensed counselors who provide mental-health 
counseling (including those counselors who act in that role under the supervision of a licensed 
counselor (referred to as Counselors) are not required to report any information about an 
incident to the Title IX Coordinator without a victim's permission. Contact information for such 
confidential Counselors is included in Appendix A-Notification of Rights and Options. 

mailto:OCR.Chicago@ed.gov
mailto:OCR.Chicago@ed.gov
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A victim who speaks to a confidential Counselor must understand that, if the student victim 
wants to maintain confidentiality, the College's ability to conduct an investigation into the 
particular incident or pursue disciplinary action against the alleged perpetrator(s) may be 
diminished. 

Even so, these Counselors will still assist the victim in receiving other necessary protection and 
support, such as student victim advocacy, academic support or accommodations, disability, 
health or mental health services, and changes to living, working or course schedules. A student 
victim who at first requests confidentiality may later decide to file a complaint with the College 
or report the incident to law enforcement, and thus will have the incident fully investigated. 
These counselors will provide the victim with assistance if the victim wishes to do so. 

Note: While these Counselors may maintain a victim's confidentiality vis-a-vis the College, they 
may have reporting or other obligations under state law. Any College employee who suspects 
or receives knowledge that a minor student may be an abused or neglected child or, for a 
student aged 18 through 21, an abused or neglected individual with a disability, is required to: 
1) immediately report or cause a report to be made to the Illinois Department of Children and
Family Services (DCFS) on its Child Abuse Hotline: and 2) follow directions given by DCFS 
concerning filing a written report within 48 hours with the nearest DCFS field office. Also note: 
If the College determines that the alleged perpetrator(s) pose(s) a serious and immediate threat 
to the College community, College Police may be called upon to issue a timely warning to the 
community. Any such warning will not include any information that identifies the victim. 

B. Reporting to "Responsible Employees” 

A College employee who has the authority to redress sexual harassment, including sexual 
assaults, who has the duty to report incidents of sexual misconduct, or who an individual could 
reasonably believe has this authority or duty is a Responsible Employee. Most College 
employees, including but not limited to supervisors, managers, coaches and faculty are 
responsible employees. A list of Responsible Employees is available through the Title IX 
Coordinators. When a victim tells a Responsible Employee about an incident of sexual 
harassment including sexual assault, the victim has the right to expect the College to take 
immediate and appropriate steps to investigate what happened and to resolve the matter 
promptly and equitably. A Responsible Employee must report to the Title IX Coordinator and, 
if applicable, all relevant details about the alleged sexual misconduct shared by the victim so 
that the College can determine what happened, including the names of the victim and alleged 
perpetrator(s), any witnesses, and any other relevant facts, including the date, time and specific 
location of the alleged incident. 

To the extent possible, information reported to a Responsible Employee will be shared only 
with people responsible for handling the College's response to the report and those with a 
“need to know.” The following categories of employees are the College's Responsible 
Employees: 

• College Administrators
• Title IX Coordinators and Deputy Coordinators
• Supervisors and Managerial Staff
• Faculty
• Campus Police
• Coaches

A complete list is available through the Title IX Coordinators. 

Before a victim or bystander reveals any information to a Responsible Employee, the employee 
should ensure that the victim understands the employee's reporting obligations and, if the victim 
wants to maintain confidentiality, direct the victim to the confidential resources referenced 
above. 



TITLE IX (continued) 8317

If the victim wants to tell the Responsible Employee what happened but also maintain 
confidentiality, the employee should tell the victim that the College will consider the request, 
but cannot guarantee that the College will be able to honor it. In reporting the details of the 
incident to the Title IX Coordinator, the Responsible Employee will also inform the Title IX 
Coordinator of the victim's request for confidentiality. 

C. Student Requesting Confidentiality from the College: How the College Will Weigh the 
Request and Respond 
If a victim discloses an incident to a Responsible Employee but wishes to maintain 
confidentiality or requests that no investigation into a particular incident be conducted or 
disciplinary action taken, the College must weigh that request against the College's obligation 
to provide a safe environment for all students and employees including the student victim. 

If the College honors the request for confidentiality, a victim must understand that the College's 
ability to meaningfully investigate the incident and pursue disciplinary action against the alleged 
perpetrator(s) may be diminished. The College may not be able to honor a victim's request in 
order to provide a safe environment for all students and employees. 

The College has designated the following individual(s) to evaluate requests for confidentiality: 

• Title IX Coordinator
• Provost
• Director of Campus Police
• Legal Counsel

If the College determines that it cannot maintain a victim's confidentiality, the College will inform 
the student victim at the earliest point possible and will, to the extent possible, only share 
information with people responsible for handling the College response and those with a “need 
to know.” 

If the College determines that it can respect a victim's request for confidentiality, the College 
will also take immediate action as necessary to protect and assist the student victim. If a victim's 
request for confidentiality limits the College's ability to formally investigate a particular 
allegation, the College may take steps to limit the effects of the alleged sexual discrimination, 
misconduct and prevent its recurrence without initiating formal action against the alleged 
perpetrator or revealing the identity of the student complainant. Such action may include, but 
is not limited to providing increased monitoring, supervision or security at locations or activities 
where the alleged misconduct occurred. 

VII. EMPLOYEE REPORTING AND DISCLOSING SEXUAL MISCONDUCT OF A STUDENT OR
EMPLOYEE
In addition to the reporting requirements for Responsible Employees, all College employees who
have information regarding sexual misconduct of a student or employee are encouraged to report it
to the Title IX Coordinator or any Responsible Employee. Failure of a College employee to report
sexual misconduct will subject the employee to discipline, up to and including discharge, except
where the victim has requested confidentiality and reporting is not otherwise legally required.

VIII. OTHER PROCEDURES FOR MAKING A REPORT OF SEXUAL ASSAULT OR OTHER SEXUAL
VIOLENCE, DATING VIOLENCE, DOMESTIC VIOLENCE OR STALKING
Although the College strongly encourages all members of its community to report violations of this
policy to law enforcement, it is the victim’s choice whether or not to make such a report and victims
have the right to decline involvement with the local police. Campus Police will assist any victim who
wants to make an investigative report. Campus Police will also assist any victim with notifying the
police department where the incident occurred if they so desire. A victim can contact the Campus
Police Department by calling 618-985-5550 or dial “0” from a campus phone. In the event of any
emergency situation, a victim or observer should call 911 for assistance.
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Campus Police has procedures in place that serve to be sensitive to those who report sexual 
assault, domestic violence, dating violence, and stalking, including informing individuals about their 
right to file criminal charges as well as the availability of medical, counseling and support services, 
and additional remedies to prevent contact between a complainant and an accused party, such as 
housing, academic, transportation and working accommodations, if reasonably available. Victims 
should contact the Title IX Coordinator or a Deputy Title IX Coordinator. 

After an incident of sexual assault, the victim should consider seeking medical attention as soon 
as possible at the nearest hospital or medical facility. Victims can contact Campus for assistance if 
needed. Medical attention is available 24 hours a day to assist sexual assault victims. See 
Appendix A – Resource and Referral Options. 

In Illinois, evidence may be collected even if the victim chose not to make a report to law 
enforcement. If the complainant desires full confidentiality he/she should speak with a confidential 
Counselor, a clinic nurse or an off campus victim advocate. The College provides confidential 
individual counseling for students and employees. Individuals may choose to make a confidential 
report with them. Campus Police does take third party reports. With the victim’s permission, the 
confidential Counselor may file a report on the details of the incident without revealing the victim’s 
identity to the Campus Police. The purpose of a confidential report is to attempt to comply with the 
victim’s wish to keep the matter confidential while taking steps to ensure the safety of the victim 
and others. If the College honors the request for confidentiality, the victim must understand that the 
College’s ability to meaningfully make accommodations, investigate the incident and pursue 
disciplinary action against the alleged offender(s) may be limited. It is important that a victim of 
sexual assault not bathe, douche, smoke, change clothing or clean the bed/linen/area where they 
were assaulted if the offense occurred within the past 96 hours so that evidence to the prove the 
criminal activity may be preserved.  In circumstances of sexual assault, if victims do not opt for 
forensic evidence collection, health care providers can still treat injuries and take steps to address 
concerns of pregnancy and/or sexually transmitted disease. Victims of sexual assault, domestic 
violence, stalking, and dating violence are encouraged to also preserve evidence by saving text 
messages, instant messages, social networking pages, other communications, and keeping 
pictures, logs or other copies of documents, if they have any, that would be useful to investigators 
or the police. 

As time passes, evidence may dissipate or become lost or unavailable, thereby making 
investigation, possible prosecution, disciplinary proceedings, or obtaining protection from abuse 
orders related to the incident more difficult. If a victim chooses not to make a complaint regarding 
an incident, he or she nevertheless should consider speaking with someone and taking steps to 
preserve evidence in the event that the victim changes his/her mind at a later date. 

IX. INTERIM MEASURES
The College will remain ever mindful of the victim's well-being, and will take ongoing steps to protect
the victim from retaliation or harm and work with the victim to create a safety plan. Retaliation
against the victim, whether by students or College employees, will not be tolerated. The College
will also:

• Assist the victim in accessing other available victim advocacy, academic support,
counseling, disability, health or mental health services, and legal assistance both on
and off campus.

• Provide other security and support, which could include the College obtaining a no-
contact order, helping to change working arrangements or course schedules (including
for the alleged perpetrator(s) pending the outcome of an investigation) or adjustments
for assignments or tests; and

• Inform the victim of the right to report a crime to campus or law enforcement and
provide the victim with assistance if the victim wishes to do so.
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The College may not require a victim to participate in any Title IX investigation or in a disciplinary 
proceeding. 

Because the College is under a continuing obligation to address the issue of sexual misconduct 
campus-wide, reports of such incidents (including non-identifying reports) will also prompt the 
College to consider broader remedial action- such as increased monitoring, supervision, or security 

at locations where the reported incident occurred; increasing education and prevention efforts, 
including to targeted population groups; conducting climate assessments/victimization surveys; 
and/or revisiting its policies and practices. 

X. MISCELLANEOUS 
A. Take Back the Night and other public awareness events, such as candlelight vigils, protests, 

survivor “speak outs" or other forums in which students disclose incidents are not considered 
notice to the College of sexual discrimination, harassment or misconduct for purposes of 
triggering its obligation to investigate any particular incident(s). Such events may, however, 
inform the need for campus-wide education and prevention efforts, and the College may 
provide information about students' Title IX rights at these events 

B. Electronic Reporting: Although the College encourages victims to talk to someone, the College 
provides for an online system for electronic reporting for use by victims or bystanders. The 
system will notify the user (before s/he enters information) that entering personally identifying 
information may serve as notice to the College for the purpose of triggering an investigation. 
Electronic reports can be filed via the College’s email system and callers will generally receive 
a response within 12 hours with a list of available resources absent an emergency. See 
Appendix A – Resource and Referral Options for email address. 

C. Anonymous Reporting: The College also provides for an anonymous reporting system for 
victims or bystanders. See Appendix A - Resource and Referral Options for phone number. 

D. Off-Campus Counselors and Advocates: Off-campus counselors, advocates, and health care 
providers will also generally maintain confidentiality and not share information with the College 
unless the victim requests the disclosure and signs a consent or waiver form. Contact 
information for such off-campus resources is at Appendix A - Resource and Referral Options. 

Note. While off-campus counselors and advocates may maintain a victim's confidentiality vis- 
a-vis the College, they may have reporting or other obligations under state law. Clery Act 
Reporting Obligations: Pursuant to the Jeanne Clery Disclosure of Campus Security Policy 
and Campus Crime Statistics Act ("Clery Act," 20 USC 1092(f)). The College maintains a 
public crime log and publishes an Annual Security Report ("ASR") available to all current 
students and employees. The ASR documents three calendar years of select campus crime 
statistics (including statistics regarding incidents of dating violence. domestic violence, and 
stalking). Security policies and procedures and information on the basic rights guaranteed to 
victims of sexual assault. The Clery Act also requires the College to issue timely warnings to 
the campus community about crimes that have already occurred but may continue to pose a 
serious or ongoing threat to students and employees. 

XI. TITLE IX COMPLAINT INVESTIGATION PROCEDURES
A. Formal Investigation Process 

1. Initiation of Investigation by Title IX Coordinator: Upon receipt of a complaint of sexual
misconduct under this Policy by a student victim or complainant, the Title IX Coordinator
will appoint a trained investigator who will initiate a prompt, fair, and thorough investigation.
The investigation will be coordinated by the Title IX Coordinator and/or one of the Deputy
Coordinators (if a student), and the College will generally conclude the investigation within
60 calendar days or less. Where the allegations are complex or other factors delay the
investigative process an extension may be granted by the Title IX Coordinator.



TITLE IX (continued) 8317

With respect to sexual misconduct complaints that relate to a College employee, the Title 
IX Coordinator and Department of Human Resources will manage the investigation into 
the allegations made against the College employee and will recommend appropriate 
sanctions against the College employee. If the investigation involves both an employee or 
third party and a student, the Title IX Coordinator, Department of Human Resources and 
a Deputy Coordinator will jointly manage the investigation. 

2. Interim Measures Provided: During the investigation, the Title IX Coordinator and/or a
Deputy Coordinator (as applicable) will determine whether the victim and/or complainant
receives interim measures as set forth above, and will advise the victim and/or complainant
of the right to file a complaint with College Police or law enforcement agencies.

3. Notice to Respondent of Allegations: Generally, within 10 business days of receipt of a
complaint by the Title IX Coordinator, the respondent will be given written notice of the
general allegations against him/her (unless release of the evidence would endanger the
health or safety of victim(s) or witness(es).

4. Due Process Rights of Victim and/or Complainant and Respondent

a. The victim and/or complainant and respondent will each be afforded the right to
present information and witnesses relevant to his or her case.

b. When the victim and/or complainant or respondent is requested to appear at an
investigatory meeting or proceeding related to a complaint, he or she may be
accompanied by an advisor. An advisor is defined as a family member, peer,
staff/faculty member of the College, or a union representative. It does not include legal
counsel or an attorney at law.

c. If the respondent is a College employee, then the College may follow any employee
misconduct investigation procedures outlined in other applicable employee policies
or collective bargaining agreement.

d. Evidence Considered: A trained investigator(s) will interview and receive evidence
from the victim, complainant, respondent and any witnesses identified during the
course of the investigation. The victim's prior sexual history with anyone other than
the respondent will not be considered during the investigation or any proceeding
related to a complaint. The mere fact of a current or previous consensual dating or
sexual relationship between the victim and respondent does not itself imply consent.

5. Preservation of Evidence: Any physical evidence gathered by the investigator will be
preserved by Campus Police.

6. Concurrent Criminal Investigation: The existence of a concurrent criminal investigation by
law enforcement agencies will not necessarily delay or interrupt the investigation procedures
outlined herein. However, the law enforcement agency may request that the College
investigation be temporarily suspended. In such cases, the College will evaluate the law
enforcement agency's request to determine whether and for how long to suspend its
investigation.

7. Report of Investigation: At the conclusion of the investigation, the trained investigator will
prepare a thorough report outlining the complaint, investigation conducted and all relevant
evidence obtained; the investigator's conclusions with an explanation of reasoning and/or
support for such conclusions; and recommendations for sanctions or other remedial action
as appropriate. The investigator will submit his/her report to the Title IX Coordinator and a
Deputy Coordinator (if a student is involved).
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B. Determination 
1. Determination: For student cases, the Title IX Coordinator and/or Deputy Coordinator (as

appropriate) shall review the investigator's report and all evidence gathered to determine 
whether the student engaged in sexual misconduct in violation of College policy. The 
determination of violations shall be made based on the preponderance of evidence, meaning 
whether it is more likely than not that this policy was violated. 

For employee cases, the Title IX Coordinator will determine whether the employee engaged 
in sexual misconduct in violation of College policy. 

2. Notice to Respondent: Generally, within seven (7) business days after receipt of the
investigator's report (or some reasonable extension thereof), the Title IX Coordinator or the
Deputy Coordinator will notify the student via certified mail, return receipt requested, of
his/her determination. If the Title IX Coordinator or Deputy Coordinator determines that the
respondent has violated the College's prohibition of sexual misconduct, this notification will
also advise the student respondent of

a. Disciplinary sanctions; and

b. If a student, the right to appeal the determination and sanctions in accordance with the
Appeal Procedures set forth below.

Employee respondents may follow any appeal or grievance process under any other 
applicable College Policies. 

3. Notice to Victim and/or Complainant: Concurrently with the notice provided to respondent,
the Title IX Coordinator or Deputy Coordinator (for students) will notify the victim and/or
complainant of his/her determination. If the Title IX Coordinator or Deputy Coordinator
determines that the respondent has violated the College's prohibition of sexual misconduct
this notification will also advise the victim and/or complainant of':

a. Any individual remedies offered or provided to the victim and/or complainant,

b. Disciplinary sanctions imposed on the respondent that directly relate to the victim and/or
complainant,

c. The right to appeal the determination and sanctions in accordance with the Appeal
Procedures below: and

C. Sanctions, Protective Actions, and Remedies 
1. Sanctions: Students who have violated the College's prohibition on sexual misconduct are

subject to any sanctions set forth in the College’s Code of Student Conduct or other Program 
policies, up to and including expulsion. 

College employee respondents who have violated the College's prohibition of sexual 
misconduct will be subject to disciplinary action up to and including termination. 

2. Protective Actions: The College may take protective measures as appropriate, including no-
contact orders, trespass notices, or other protective measures. College Police will enforce
court ordered no-contact, restraining and/or protective orders to the fullest extent.

3. Remedies: The College will administer remedies for the victim and/or complainant depending
upon the specific nature of the complaint. In addition, the College may administer remedies
for the College community as a whole.

Remedies for the victim and/or complainant may include, but are not limited to: 

• Assisting the victim and/or complainant to change his/her academic and/or work
environment if requested and if reasonably available;
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• Providing an escort to ensure that the victim and/or complainant can move safely
between classes, work and/or activities;

• Ensuring that the victim and/or complainant and the respondent do not attend the
same classes;

• Identifying counseling services;
• Identifying medical services;
• Providing academic support services, such as tutoring;
• Arranging for the victim and/or complainant to re-take a course or withdraw from a

class without penalty, including ensuring that any changes do not adversely affect the
victim and/or complainant's academic record; and

• Reviewing disciplinary actions taken against the victim and/or complainant to see if
there is a causal connection between the harassment and the misconduct that may
have resulted in the victim and/or complainant being disciplined.

Remedies for the College community as a whole may include, but are not limited to. 

• Offering counseling, health, mental health, or other holistic and comprehensive victim
services to all students and employees affected by sexual discrimination, harassment,
and/or misconduct;

• Designating an individual from the College's counseling center to be available to assist
victims of sexual discrimination, harassment and/or misconduct whenever needed;

• Developing materials on sexual discrimination, harassment and misconduct for
campus-wide distribution to students, employees, and/or third-parties;

• Creating a committee of students and College officials to identify strategies for
preventing and addressing sexual discrimination, harassment and misconduct; and

• Conducting periodic climate surveys to identify how students and employees perceive
and experience sexual discrimination harassment and misconduct at the College.

XII. TITLE IX APPEAL PROCEDURES FOR STUDENT VICTIMS AND/OR COMPLAINANTS AND
STUDENT RESPONDENTS
A. Appeal Request 

A victim and/or complainant or a student respondent who wishes to appeal the decision reached 
by the Title IX Coordinator or his/her designee at the conclusion of a formal investigation must 
submit a written request for appeal to the Appeal Board (AB). This request must be submitted 
to the Title IX Coordinator within 10 business days after receipt of the Title IX 
Coordinator/Deputy Coordinator’s letter of determination. The appeal request must be 
typewritten, must indicate if the requestor wishes to appear in person before the AB, and must 
state the grounds for appeal. Appeals must be made on the basis of one or more of the following 
grounds: 

1. Procedural error was committed.
2. The finding of facts contained in the decision included inaccurate information.
3. Specific evidence considered during the investigation is objectionable
4. Evidence not offered during the investigation is now available. In such cases, the new

evidence must be described.
5. The sanction imposed is lenient, excessive, or otherwise inappropriate.

Within 10 business days after receipt of the appeal request, the Title IX Coordinator or his 
designee will decide whether to grant the appeal based on whether the appeal meets one of the 
above enumerated grounds for appeal and shall inform the appellant by certified mail, return 
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receipt request. If the appeal is granted, the matter will be referred to the AB, and the Hearing 
Procedures for the AB set forth below will be followed. In the event of an appeal, the decision(s) 
of the AB will be final in all cases, other than for cases resulting in a recommendation for 
suspension or expulsion. 

In the event a student victim and/or complainant or a student respondent does not appeal within 
the required 10 business day period, the decision of the Title IX Coordinator and/or Deputy 
Coordinator will be final. 

If the victim or respondent is a College employee, then any employee misconduct appeal 
procedures are as outlined in other applicable College policies, including grievance procedure. 

B. Establishment of the Standing AB 
A standing AB will hear cases and make recommendations on appropriate disciplinary cases 
referred to it or appealed to it by student victims, complainants and/or students who are the subject 
of disciplinary actions involving disciplinary suspension and expulsion. The AB will be established 
each fall and each member shall receive training as required by law. It will be composed of the 
following persons to be appointed by the College President: 

• Dean for Student Services
• Dean for Academic Affairs
• Dean for Financial Operations
• Associate Dean for Admissions (alternate)
• Associate Dean for Education Technology (alternate)

None of the above-named persons may sit in any case in which they have a direct personal interest 
or played a role in the underlying investigation. Decisions in this regard will be made by the AB as 
a whole. The College President may appoint interim members as required. 

C. Hearing Procedures for the AB 
1. The hearing will be closed to the public.

2. The victim and/or complainant and respondent shall each be entitled to appear in person with
an advisor (as defined above) and present his/her case to the AB, and call witnesses in his/her
behalf.  When requested by the victim, the AB shall make arrangements so that the victim and
respondent do not have to be in the same room at the same time (such as by arranging for
participation via videophone, closed circuit television, video conferencing, or other means).

3. The hearing will begin with a presentation by the Title IX Coordinator/Deputy Coordinator of
his/her determination, followed by a presentation by the appellant. The appellee may present
his/her case as well.

4. The Title IX Coordinator/Deputy Coordinator, appellant and appellee may present information
in oral and written form, by witnesses and/or through documents. The parties will be given an
opportunity to question witnesses, except that the respondent may under no circumstances
personally or through his/her advisor question the victim.

5. The AB reserves the right to hear the testimony of witnesses separately, so that the
witnesses will not hear each other’s testimonies.

6. Pertinent and relevant information will be reviewed by the AB without regard for the legal rules
of evidence.

7. The Title IX Coordinator/Deputy Coordinator, appellant and appellee may make closing
statements at the conclusion of the hearing on both the issue of misconduct and the issue of
the recommended discipline.
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8. An audio recording of the proceedings will be created and a record will be made available to
either party upon request.

9. The AB will render its written decision within 10 business days after the hearing, absent
extenuating circumstances. The decision will be to affirm, reverse or modify the Title IX
Coordinator/Deputy Coordinator’s determination as to the violation of College policy and the
sanction imposed (if any).

10. If a student respondent is found not to have engaged in sexual misconduct in violation of
College policy, and if coursework has been missed as a direct result of the action taken against
the student respondent, appropriate action will be taken to assist the student respondent in
completing the course(s).

11. In all cases other than suspension or expulsion, the decision of the AB is final.

12. If the decision of the AB is to suspend or expel the student respondent, that decision will be
transmitted to the Vice President for Instructional Services. The student respondent will then
have two business weeks after the decision to appeal to the Vice President for Instructional
Services via the grievance procedure. The appeal/grievance will consist of the student
respondent's written statement of disagreement with the decision and argument for reversal,
relevant documentation and the recording or transcript of the AB hearing. The Vice President
for Instructional Services will review relevant information before making a decision. The Vice
President for Instructional Services will render a decision to uphold the suspension or expulsion
or to take other appropriate action.

XIII. PROCEDURES GOVERNING COMPLAINTS SOLELY INVOLVING EMPLOYEES AND/OR
THIRD PARTIES
An employee or third party should notify the Title IX Coordinator/Vice President for Instructional
Services if he or she believes that the College, its employees or agents have engaged in sexual
misconduct in violation of Board Policy.

The Title IX Coordinator/Vice President for Instructional Services will address the complaint
promptly and thoroughly as follows:

A. Filing a Complaint 
An employee or third party (hereinafter "Complainant") who wishes to avail him or herself of 
this procedure may do so by filing a complaint with the Title IX Coordinator Vice President or 
his or her designee. The Title IX Coordinator/Vice President will request the Complainant to 
provide a written statement regarding the nature of the complaint and will request a meeting 
with the Complainant. The Title IX Coordinator/Vice President shall assist the Complainant as 
needed. 

B. Investigation 
Each complaint shall be investigated promptly, thoroughly, impartially, and as confidentially 
as possible. The Title IX Coordinator/Vice President for Instructional Services or his or her 
designee will investigate the complaint or appoint a qualified person to undertake the 
investigation on his/her behalf. As a general rule, all complaints will be investigated, even 
when the Complainant requests that nothing be done. The investigator will inform potential 
complainants, complainants, and witnesses that the College prohibits any form of retaliation 
against anyone who, in good faith, brings a complaint or provides information to the individual 
investigating a complaint. 
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XIV. TRAINING, PREVENTION AND EDUCATION
A. For Students and Employees 

The College will review on an ongoing basis, its sexual misconduct prevention and education 
programming to ensure students and employees are provided substantive opportunities for 
training annually to learn about sexual misconduct including primary prevention, bystander 
intervention, risk reduction, consent, reporting methods, relevant College policies and 
procedures, retaliation, survivor strategies, the impact of trauma relevant definitions, and other 
pertinent topics. Students will also receive a copy of this Policy and the related protocols. 

B. For Employees 
The College will also provide annual survivor-centered and trauma-informed training to 
employees involved in: the receipt of a report of a student sexual violence; referral or provision 
of services to a survivor; any campus complaint resolution procedure for sexual violence. 

XV. TRAINING FOR DESIGNATED EMPLOYEES
The Title IX Coordinator, Deputy Coordinators, College Police, Responsible Employees,
investigators, victim advocates, counselors, legal counsel and anyone else involved in responding
to, investigating or adjudicating sexual misconduct incidents must receive education and training
on primary prevention, bystander intervention, risk reduction, consent, reporting obligations,
investigation procedures confidentiality requirements relevant College policies and procedures,
retaliation the impact of trauma, relevant definition, and other pertinent topics. The College will
annually review its training offerings to identify ways in which to enhance its effectiveness.

XVI. PUBLICATION
The College shall prominently publish on its website, timely update and make available: its
comprehensive policy; student notification of rights, contact information for Title IX coordinators;
confidential resources and advisors and counseling services; and an explanation of responsibilities
of Title IX coordinators, responsible employees; campus Police officials and mandated reporters.

XVII. TASK FORCE
The College will also establish a campus-wide task force or participate in a regional task force
focused on improving coordination between community leaders and service providers to prevent
sexual violence. The task force shall meet a minimum of twice per year.

XVIII. REPORTING
The College will comply with all reporting requirements established by the Board of Higher
Education Act and the Preventing Sexual Violence in Higher Education Act.

ADOPTED: JANUARY 24, 2017 
AMENDED: 
REVIEWED: 

APRIL 27, 2017 (Tentative)  
NOVEMBER 7, 2016; MARCH 11, 2021 

LEGAL REF.: 110 ILCS 155/1 ET.SEQ. 
CROSS REF.:  



APPENDIX A 
TITLE IX RESOURCE AND REFERRAL OPTIONS 

It is always your right to decide to choose whether or not you report to the police and/or College Officials 

CONFIDENTIAL 
REPORTING 

VICTIM ASSISTANCE AND 
ADVOCACY MEDICAL ASSISTANCE 

CONTACT LAW 
ENFORCEMENT OR 

CAMPUS POLICE 

FILE A COMPLAINT/ASK FOR 
ACCOMMODATIONS 

Nikki Brooks 
Student Success Center 
Room C218A, Ext. 8290 

Donald Winget 
Student Success Center 
Room C218A, Ext. 8030 

-------------------------------- 

Optional: 
The Women’s Center 
24-Hour Crisis Hotline 
800.334.2094 
TTY: 866.979.6636 

Carbondale Office 
618.549.4807 

Marion Satellite Office 
618.993.0803 

The Women’s Center 
www.thewomensctr.org 

24-Hour Crisis Hotline 
800.334.2094 
TTY: 866.979.6636 

Carbondale Office 
618.549.4807 

Marion Satellite Office 
618.993.0803 

Benton Office 
618.438.4118 

National Sexual Assault 
Hotline 800.656.4673 

National Domestic Violence 
Hotline 800.799.7233 

Heartland Regional Medical 
Center, Marion, IL 
618.998.7000 

Herrin Hospital 
618.942.2171 

Marshall Browning Hospital 
Du Quoin, IL 
618.542.2146 

Memorial Hospital of 
Carbondale 
618.549.0721 

JALC Campus Police 
Room E120 
618.985.5550 

Du Quoin Police Department 
618.542.2131 

West Frankfort Police Dept. 
618.435.6112 

Williamson Co. Sheriff’s Dept. 
618.998.2247 

IN THE EVENT OF 
IMMEDIATE ASSISTANCE, 
DIAL 911 

Title IX Coordinator for Faculty/Staff 
Clay Brewer 
Room C116, Ext. 8589 

Deputy Title IX Coordinators: 

Christina Loyd 
Room E120, Ext. 8218 

Johnna Herren 
Room C116, Ext. 8473 

Title IX Coordinator for Students 
Tim Williams 
Room E202B, Ext. 8101  

Deputy Title IX Coordinators: 

Adrienne Barkley Giffin 
Room B29, Ext. 8287 

Jordan Hicks 
Room C235H, Ext. 8478 

http://www.thewomensctr.org/
http://www.thewomensctr.org/
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