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March 3, 2011

Mr. Tom Hamlin

Coordinator of Grounds Maintenance
John A. Logan College

700 Logan College Rd.

Carterville, IL 62918

Dear Mr. Hamtin:

This letter is to inform you that the mandated solid waste management plan update submitted by John A.
Logan College certifies to a waste reduction rate of 40% or higher and has been reviewed and is approved.

Section 20/3.1 of the [linois Solid Waste Management Aet (415 ILCS 20/1 et. seq.) requires all THinois
"State-supported institutions of higher leaming" to develop comprehensive waste reduction plans that meets
or exceeds a 40% waste reduction standard. Initial plans were required to be completed by January 1, 1995,
but the legislation also requires that plans be updated every five (5) years.

The law also requires the Iinois Department of Commerce and Economic Opportunity (DCEQ) to review
and approve initial and updated plans. DCEQ is further tasked with providing technical assistance and other
information necessary to assist in the development and implementation of the waste reduction plans. If
DCEO can be of any assistance, or il you have any questions about this letter please do not hesitate to contact
me.

I'wish you the best with all your recycling and waste reduction endeavors. Unless state statute is changed,
your school’s next update will be due January 1, 2015,

Sincerely,

%@/_/ /

David E. Smith

IL Department of Commerce and Economic Opportunity
Mlinois Energy Office — Recycling Programs

500 E. Monroe, Ridgley 12

Springfield, 1L 62702

Phone: 217-785-2006

Email: David.E Smith@illinois.gov

cc: Nlinois Community College Board

wyww. ilde
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JOHN A LOGAN COLLEGE

John A. Logan College

Waste Reduction Plan

Submitted By: Tom Hamlin Grounds
Maintenance Coordinator and Recycling
Manager

Submitted
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WASTE REDUCTION PLANS FORMAT AND CONTENTS
Section 1 - Background 1.1 Institution Identification

Question 1 Institution identification

John A. Logan College 700
Logan College Road
Carterville, lllinois 62918

Question 2 Submission date of plan
3-15-10
Question 3 Authorization related to plan

Tom Hamlin, Grounds Maintenance Coordinator

Question 4 Institution description

See Appendix A.

1.2 Contacts

Question 1 Plan coordinator

Tom Hamlin

Grounds Maintenance Coordinator
John A. Logan College
(618) 985-2828, Ext. 8332

Question 2 Recycling coordinator

Tom Hamlin
Grounds Maintenance Coordinator

John A. Logan College
(618)985-2828, Ext. 8332

Question 3 Procurement official

Brad McCormick

Vice-President for Business Services
John A. Logan College

(618) 985-2828, Ext. 8200/8204

Question 4 Recycling committee




GREEN COMMITTEE (SP)

Chandler, Thomas

Contreras, Franziska (student representative)
Gibson, Tim

Hamlin, Tom

Hunziker, Scott

Malone, Doris

McCormick, Brad- Chair

Minnis, Phil

Naegle, Chris

Pastori, Judi

Rawson, Lee

Russell, Debra

Stephenson, Ken (student representative)
Tucker, Drew

Wilson, Adi

Zoller, Trade

The green committee was developed to address all aspects of sustainability issues
including recycling. Membership reflects a diverse group of college employees including
a student representative. The recycling committee which was formed in 1994 was

incorporated into the green committee.

The committee has reviewed and approved the waste reduction plan submitted by John
A. Logan College.

The committee also has reviewed and approved the waste reduction plan and has made
recommendations of additional waste reduction methods.

1.3 Student/Staff Population Fall 2009

Question 1 Full-time equivalent enrollment

3359 FTE

Question 2 Total students enrolled

3359
Full-time 3665
Part-time

7024 Total students enrolled

Question 3 : Total Student Housing Residents
None
Question 4 Number of staff, administration, employees
Teachers
Full-time 400

Part-time 450



Total 850

14 Buildings/Grounds

Question 1 Off-site facilities/satellite campuses accounted for in the

plan
None

Question 2 Off-site facilities/satellite campuses not accounted for

in the plan

2 Satellite Campuses

Question 3 Number of buildings
11 buildings

Question 4 Incineration facilities
None

15 Funding/Budget

Question 1 Funding for recycling

Currently, the source of funding for the institutions existing recycling and related activities
comes from the building maintenance and grounds maintenance budgets. Most of the
funds spent are from employee's wages and some supplies and materials.  Custodians
and full-time grounds personnel are involved in the collection of aluminum cans,
computer paper, mixed office paper, plastic bottles, cardboard, shredded paper, glossy

paper and newspapers.

Question 2 Cost of disposal

Waste hauling - FY 10 - $10,857.84

Question 3 Cost of recycling

Safety Kleen-automotive material recycling $2,500.00

Other Expenses: Labor $11,300.00
Supplies $2,000.00

Total Expenses $15,800.00



Total Income = $1,204.22

Question 4 Grounds budget for recycling
Labor $11,300.00
Supplies
$2,000.00
Total Expenses $13,300.00

(This is the budget for next year and is similar for the following two years.)
SECTION 2 - EXISTING RECYCLING AND COMPOST ACTIVITIES

2.1  Survey of Recycling/Composting Activities

See Appendix B

2.2  Current Recycling Methods

Question land 2 Material and Start date for method
Material Start Date
Fryer Grease July 1984
Steel August 1980
Used motor oil July 1990
Phonebooks December 1992
Aluminum cans August 1991
Landscape waste August 1993
Automotive paints August 1989
Paint filters August 1993
Parts cleaner fluid August 1979
Computer paper August 1993
Mixed office paper January 1995
Glossy paper/magazine January 1995
Shredded paper January 1995
Cardboard July 1992
Plastic bottles December 1999
Surplus sales/equipment April 1989
Milled steel January 1998
Steel/bi-metals January 1998
Textbooks January 1995
Newspaper January 1995
Bio-hazard waste January 1996
Computers/other electronics July 2009
Florescent Bulbs November 2008
October 2009

Tin



Question 3

Fryer grease

Steel

Motor oll

Phone books

Aluminum cans

Landscape waste

Automotive paints

Parts cleaner fluid

Cardboard OCC

Collection process

One collection vessel located outside cafeteria.
Cafeteria employees empty the grease from their fryer areas.
Approximately 1,200 Ibs. /year

The welding classes recycle the used metal pieces which they
practice welding on.

16,000 Ibs. recycled in 2009
Location - welding shop

Steel is also recycled from Heating/Air Lab, Grounds Dept.,
Automotive and Body Shop.

Used motor oil is collected at the automotive lab and the
Grounds Dept.

One Gaylord box

Annually, the college has a collection drive for old phone
books when the new phone books arrive.  For one month, a
collection box is placed where the employee can drop off their
old book and pick up their new one.

55 - 32 gallon receptacles are installed throughout the
college lounges, hallways, lobbies patios areas and
entrances.

Custodians and Grounds employees collect on a daily basis.
All plant materials are composted, fire wood is given away.
In the automotive body repair program, all unused paints are
one 30-gallon vessel which is hauled off by Safety-Kleen
collection company.

One vessel used for cleaning parts in our auto lab program.
The fluid is collected periodically by Safety-Kleen.

Two collection areas.

Both loading docks.

Grounds employees collect daily.



Paint filters

Mixed office paper/
SOW(sorted office
waste)/ DOW(dirty
office waste)

Glossy paper

Shredded paper

Plastic soda bottles

Bi-metal/Steel

Textbooks

Newspapers
Bio-haz. waste

Bi steel tin cans

Fluorescent Bulbs

Electronic equipment

The auto body repair program collects their paint filters, and
they are picked up by Safety-Kleen.

This paper is collected throughout the entire college.

357 desk side containers which have two compartments, one
7 quart for waste and a 3 gallon vessel for paper collection

and all office work areas use 18 gallon stackable collection

bins. Custodial staff empties all vessels nightly into their 64
gallon wheeled otto carts. Grounds department collects carts
and empties them daily into the schools recycling center.

Same collection method as mixed office paper.

Various office areas.

Shred confidential papers and bag the material for custodians
to pick up.

There are 35, 32 gallon plastic bottle recycling containers
throughout the campus, mostly in the cafeteria and lounge
areas.

Metals from the Heating/Air Lab, waste from Auto Body and
metals collected by the Grounds Dept. are recycled
periodically. This include fencing, heating duct, pipe,
automobile parts etc.

Books are collected through same vessels as mixed office
paper.

Same collection method as mixed office paper.
Collected in red vessels and picked up by Safety-Kleen.

Separated by kitchen staff and picked up by Grounds
employees

As bulbs are changed by custodians and maintenance
personal, they are fed into an air cycle bulb eater. 55 gallon
drums are picked up by the air cycle corporation.

Computers, TV's, other electrical equipment is collected by
Information technologies personal and is picked up by
Community Electronics Technology Interface Inc. Also the
college donates several computers a year to local school
districts.



Question 4 Self processing of materials

The college processes cardboard into bales which weigh approximately 1,100 Ibs. Also
shredded paper is baled into 100 Ib. bales. Aluminum cans and plastic bottles are bagged

and stored in Gaylord square yard boxes.

All other paper products are stored in Gaylord square yard boxes.

Question 5 Transportation of materials

Southern Recycling picks up paper, cardboard, aluminum cans, plastic bottles, and tin.
The material is hauled to 300 W. Chestnut, Carbondale, lllinois 62901. Also Gary's Metal
in Carterville, lllinois recycles steel, aluminum and other metals the college takes to their

facility.

Question 6 Markets for materials
See Appendix C.
Question 7 Education/promotion

Containers are labeled for the collection of all recyclable materials and are very visible
through the college. Future activities will include in-service training for all employees.
Posters, brochures, and educational material will be available to employees and
students. Also, display window cases are periodically developed for special events and
during earth week. Articles regarding recycling will be written in student newspaper and
staff newsletters on a regular basis.

Question 8 Results/evaluation of method

Currently, the recycling activities at the college are working. The college would begin

collecting one type of material. When this process worked, another material collection
process was started. This method seemed to work very well. Presently the college is

recycling 16 different materials to reduce its wasted that ends up in the landfill. Some
materials have been consolidated to reduce labor.

Question 9 Future changes/enhancements

2.3 Current Composting Methods

The college does compost some organic materials like tree and plant waste grass
clippings, sod, leaves etc. The Grounds Department does collect some grass clippings,
straw, and leaves for composting which are used in the colleges garden. This composting



process seems to be working well. A goal for 2010, in cooperation with the catering and
food service, waste food composting will begin.

SECTION 3 - SOURCE REDUCTION ACTIVITIES 3.1

Source Reduction

Question 1 Source reduction activities

1) Paper a) Single space instead of double space typing.
b) Using both side of pages for distribution
c) Reuse paper for notes and memos

d) Replying a memo directly on the memo vs. a separate memo.

e) Reduce or eliminate newspapers, flyers, and advertisements
that come on campus.

f)  Email and voice mail instead of sending direct memos.

2) Plastic a) Reduce the use of polystyrene in cafeteria by using glassware,
flatware, etc.., and the purchasing of reusable coffee cups.

3) Metals a) The school welding program reuses their metals for welds and
trade for additional scrap metal. Heating and Air Lab reuses their
heating duct pipe.

4) Landscape a) Return grass clippings to the turf.

Waste
b) Mowing leaves in fall into the turf.
c) Composting plant, tree, and landscape materials
d) Firewood
Question 2 Education related to source reduction

All areas that presently perform these reduction activities are trained and educated. In
the spring of 1995, workshops and in-house training was initiated throughout the entire
campus for faculty, staff, and students. Continual periodic training for waste reduction
occurs in all areas of the college.

Question 3 Results/evaluation program

The colleges reduction program is working to reduce waste reduction. The reduction



methods that have been initiated so far, have worked out very smoothly.  Other
methods will be initiated whenever possible.

Question 4 Changes/enhancement of program

1) Continue to reduce paper use

2) Enhance education/communication about recycling particularly aluminum cans
and plastic bottles.

SECTION 4 PROCUREMENT
4.1 Current Procurement Activity
Question 1 Procurement survey

Survey is attached.  See Appendix D.

Question 2 Procurement constraints

In general, most of the products in the procurement survey which do not have a recycled
content were most likely purchased without investigating various sources for recycled
content. The college's procurement policy does not require recycled products first if
economically feasible or available. In the future, all products purchased will have to be
studied and required for their recycled content.

4.2 Procurement Goals

Question 1 Procurement goals

To investigate and encourage purchasing of plastic bags with a recycled content.

4.3 Procurement Policy

See Appendix E.

SECTION 5 WASTE GENERATION & WASTE COMPOSITION

51 Waste Generation Study

Question 1 Total municipal solid waste generated in oounds per year
Item Total Landfill Numbers %

Recycle %

Mixed Paper 63,581 20,700 325 42,881 67




OoCC 24,750 1,960 8 22,790 92
Paper Towels/ 29,000 29,000 100 0 0
Wet Weight
Text Book 4,596 0 0 4,596 100
Pete 3,100 2,520 81 580 19
LDPE Plastic 7,760 7,760 100 0 0
Bags
Polystyrene 10,670 10,670 100 0 0
(may include
some food
waste)
Aluminum Cans 3,407 1,910 56 1,497 44
Other Metals 26,194 2,700 10 23,494 90
(chair, desk,
shelving Parts,
other)
Steel Cans 53 21 40 32 60
Fryer Grease 1,200 0 0 1,200 100
Welding Steel 16,000 0 0 16,000 100
Phone Books 1,600 0 0 1,600 100
Automotive 6,400 0 0 6,400 100
Fluids/Paints
Electronic 15,000 0 0 15,000 100
Equipment
Shredded Paper 4,689 0 0 4,689 100
Heating/ AC/ 13,000 0 0 13,000 100
Lab Steel
Fluorescent 900 0 0 900 100
Bulbs
Totals 231,900 77,241 33.3% 154,659 66.7%




Question 2 Initial measurement - volume or tons

Same answer as Question 1, Section 5.1 (All measurements are in pounds and ton
weight.)

Question 3 Waste generation study methodology

The methodology employed in performing the waste generation study was basically using
actual and physical sorting and weighing of all materials in the waste stream. The study
was conducted over a one week period. Each day the college's waste stream was
collected, sorted, and then weighed. The three main areas were: 1) shipping & receiving
dumpster, 2) the cafe dock dumpster, and 3) the dumpster area for the North section of
campus buildings. The collection, sorting, weighing, and cleanup took the grounds crew
approximately 2 hours per day x 5 people x 5 days = 50 man hours.

These three areas covered all generated waste. The study was performed from February
8, 2010 thru February 18, 2010. The grounds department crew would collect the garbage
at each day of the week. The night custodians would fill the grounds truck with the trash
instead of dumpsters. The grounds crew would then weigh each bag of garbage and
separate the trash. When all the trash was sorted, the material was weighed and then
recorded. The recycling coordinator tabulated all data and recorded the data into the
weeks total for the entire colleges waste. Also the total weight of waste for one week per
area was estimated for the entire year by multiplying the figures by 36 weeks and 1/3 of
12 week to account for the summer months.

5.2 Waste Composition Study
Question 1 Results of waste composition study
See Appendixes F and G.

Question 2 Waste composition study methodology

Same description as in Section 5.1, Question 3.
See Appendix G for the study's weight and measurement tabulation.

Section 6 Investigation of Materials Not Recycled/Composted

Question 1 Material

Wet/trash paper
Food waste Other

waste
Question 2 Materials percentage of waste stream
Wet/trash paper 12.5%

Food waste



Question 3 Investigation process

In general, the above listed materials are not accepted locally as a recyclable commodity.

Question 4 Results

As stated previously a goal for the college is to begin food composting in 2010.

Section 7 Future Activities

7.1 Outline of Activities

Composting food waste is a goal for 2010. This would benefit the college and the good
service contractor. The compost would be used in improving soil compositions in college
gardens, tree planting, and landscape beds.

2010 and 2011 will be used to improve communication and education concerning the
benefits of recycling. Innovative marketing programs need to developed to enhance and
carry forward the recycling programs. These marketing programs need to be repeatable

and continuous to carry forward through 2015.

The college is planning to employ a sustainability coordinator. This position will be very
beneficial in future plans to reduce, reuse, and recycle. 2010 is the goal to fulfill this

position.

Purchased items with 0 % recycle content will be reviewed to determine availability and
cost of purchasing with recycle content. This will be encouraged.

SECTION 8 TARGET REDUCTION

81 Base Year (1987)

The colleges Waste Reduction Plan is based on the year 1994.  Figures for waste
hauling and waste generation for the year 1987 were not available. Therefore, through
discussion with the Department of Energy and Natural Resource ICAP manager, Mike
Scott, it was agreed upon to develop this Waste Reduction Plan from the figures of the
waste generated at the college for the year 1994 as outlined in the first Waste Reduction

Plan, submitted in January 1995.



Question 1

Tons of municipal solid waste generated during 1994 176.863
Question 2 Students enrolled in fall 1994 4889
Question 3 Tons of municipal solid waste generated per student enrolled
in
(Question # 1 response divided by Question #2)
: 0.0362
(Answer is rounded to nearest ten thousandth measurement)
Question 4 Target- Maximum tonnage of solid waste land-fillable and/or
incinerated in 2005 per student enrolled.
(Question #3 response multiplied by 0.60)
0.0603
2009 2010 2013 2014
8.2 Forecast (2009-2014) 115.95 115 .95 115.95 115.95
: . 2011 2012
Question 1  Tons of municipal — E—
solid waste generated
over entire year 115.95 115.95
Question 2  Students enrolled in
fall term 7024 7235 7452 7673 7905 8143
Question 3  Tons of municipal
solid waste generated
per student enrolled
(Question #1 divided by
Question #2) 0.0165 0.016 0.0155 0.015 0.0145




Question 4

Question 5

Question 6

Question 7

Tons of
materials
recycled/ 77.3295
composted

Tons of material
recycled/composted
per student enrolled (Q
#4 response divided by

Q #2 response)
0.0110

Tons of municipal
solid waste landfilled
and/or incinerated 38.6205

Tons of municipal
solid waste landfilled
and/or incinerated
per enrolled (Q #6
response divided by
Q #2 response) 0.0055

78.8760

0.0109

37.074

0.0051

80.4535

0.0108

35.4965

0.0048

82.8670

0.0108

33.083

0.0043

85.3530

0.0108

30.597

0.0039

87.8135

0.0108

28.0365

0.0034



~John A. Logan Colleée believes in the inherent worth

. station, the College assumes the obligation to serv

" to.provide low-cost

ﬂppf‘fab!f-k:

JOHN A. LOGAN COLLEGE
PHITOSOPHY, MISSION, AND GOALS

Derived from that belief is the concept that education is important to the cultural,

 intellectual, -and social enlightenment of the individual, that high quality educa-

tional opportunities are the right of the citizens to whom the College belongs, and
that education is vital {o the area's ecoriomic growth, -Because our citizens-have -
worth, dignity, and potential regardless of their age, economic status, or social
_ e its citizens through an open
admission concept with lifelong learning opportunities, Within the limits of the
College's ability to attain and maintain a solid financial base, it is ready and eager
traditional and non-traditional educational opportunities -
whénever, wherever, and however they are needed by the citizens to improve the
quality of their lives. B R . ' .

: ‘ .

€

A

~ 1, Toprovide 2 comprehensive community college program 23 mandated -

e by Dlinois law. This program includes liberal arts and sciences and .
. general education, adult education, and occupational (semi-technical

" or technica!l) education leading directly to employment, - :

I~ To provide open access and equel opportunity, within the limitations of

our resources, to all citizens in the district.

ITI.  To secure and manage human and materiel resources in a respon-
- sible menner. T R | _
- 1V.  Toprovide programs&nd services that con.tnbute {5 the economic de-"
- velopmént of the district and its citizens and eghance the quality of -

V.  Toprovids an accessible environmen
and s_é].f—improvemen_t‘.« P

V1.  To serve with bonesty and dignity, striving {0 become a symbol of unity
and identity within the district, end to foster apprecistion and pride .
among the dtizens bécause of their uniqus heritage. ' :

"VII.  Toprovide community-oriented public sarvice activities, cultural activ-

= itieg, workshope and ssminars, gnd exhibitions that focter awarencss .
of the talents of individuals and creats appreciation for the historical
and cultural heritage and beauty of southern Illinots. '

t that is conducive to legarning

- 1}

and dignity of the individual.



APPERDIX A

JOHN A. LOGAN COLLEGE
Joh.n A. Logan College, Cartemlle has recently been IIlum:s fastest-growing

commumty coHege with appronmately 5,800 students in transfer and career
programs and that many more in adult educahon and specnal prog'rams The
Colleges tuition rate 48 &57 per semester hou.r--the thlrd loweat tmtlon raté inz T

. tho:s

John A Logan CoHege was created by pubhc ms.ndate in 1967 under the authonty'

-' o of‘ the H.Ltnoxs Commumty Co}lege Act of 1965 ’I‘he CcHege opened 1ts docrs to xts

_charter ciass in tﬁe fall of‘ 1968 end acqmred 1ts perm&uent grounds of 161 acres

-mthefollomngyear o S S

Accredzted by the N ort.h Central Assocnatlon of Coileges and Schools in 197 2,J obn
| 'A_ Logan College now offers & mde veriety. of prog‘rams mdudmg founda{non '
. _,_cou.rses f'or the: bachelors deg:ree, techmcsl s.nd vocatzon&l curncula, and adult

' 'educatuon classee and pubhc service acmvmes

The Coﬂege is govemed by a Iocaﬂy elected board of‘ trusbees &nd by a Coilege
pres:dent and wce—pres:dents f'or ad:mmstratmn, busmess, and mtrucmon

The College is named for Joh.n A. Logan (1826—86) a varl W&r genera.l who spent |
his early years in what ig now the CoI]ege dlstnct before becommg a US. senator
&nd wce-presxdenual candzdate (mth James G Blame) in 1884. Logan is also
remembered for his role in estabhsbmg Memonal D&y ami 88 &n advoeate of

pubhc education.



APPE}'&(J:JK A

VIII.  To provide educational ‘leadershi'p in the College district and cooperate

with other institutions in that endeavor.
.
. Mission UComprehenmve System 7
. ;1. ... To. provide a high-quality liberal arts and sciences a.nd general educa- . -
o tmn program that fulfills thefirst two years of a baccalaureate degree.
2. To'insure a.rtlculatxon of baccalaureate courses {and programs thh

" degree-granting universities and colleges, partacula.rly those to whmh :
: ~11L0gan students most- Erequently transfer S : S e

3. . To provnde occupatlona.t pmgrams Lhat provxde students mth adequate
~ job-entry, job-maintenance and ret.ra.tmng glkills, and _]Ob placement
congruent mth the needs of employers in the district. _

4. To prov:de comprehensxve adult education courses, programs, and
. " services that meet the needs and desires of adults by offering skills and
- concepts, enhancing personal pursuits, and increasing theu‘ aware-
' ness and apprecmtaon in'a vanety of areas. : .

.8 | , To provide a program of student development that is fully integrated
 with the educational program and provides all students with the op-
: portu_mty to erpenence personal, social, and econom;c growth :

6. To stnve to prepare all constituent groups to live a.nd work in a globaﬁy
- mterdependent and multi-cultural society. L

Mimnﬂ!OpenAmwquu&lOppozﬁmﬁy

7. To maintain gn open-door admission policy that allows remdents rea-
sonabie access to College programs and'services, - 7 |

8. To pro'nde entry-level counsehng gnd advxsement gervices and to as-
-sist student enrollment in programs appropriate to their interests, -
ablht:ea and needs. . _

9. To pncmde assistance in obta.mmg financial aid, career planning, and’
- personal counseling that sssists students and other citizens in gain-
ing equal access o educ&tmn and opportumty for success.

IﬂmoanmdentandRmm :

To prrmde the programs and physical facilities which are condumve to
a poemve learning environment. S

' To provide end manage financial resources to insure the quality,
quantity, and stability of staff, programs, and famhtxes

- 10,

11
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12 "To provide an ongoing planning effort that reassures staff, students,
and citizens that the College w1 continue to provide facilities and staff

to serve the district's needs. .
Misgion [V/Economic Development gnd Quality of Life
13 To be a stable employer and purchaser of goods and services.

- 14,  To provide programs and services that enhance the opportunity of citi-
.~ zensto obtain_marke_tab}e skills. o

g and services that support eﬁiploj'_ers-, an-d: employ-
loyment opportunitiek'in‘the_ digtrict through re-

- 15 To provide program
lifelong: legrning opportuni-

- geg; enhancing emp
training programs, workshops, and other
ties. - ' ‘ : .

Mission ViAcosssible, Condusive, Learning Environment
1§ To provide accessible facilities and progfaﬂ:s to gll citizens,
t_ho-s_.ewithsp‘edaln_eeds.- S S
17, To provide an esthétically plossiog and practically convenient physical ¢
environment that meets the diverse needs of the district and houses -
. the College's programs efﬁcigntly‘. ,

including

Mission V/Identity and Uity __
mational cultural pm

18 - To provide athletic programs, nationsl and inte
grams, recreational and leisure-time activities, and public service ac- ,
tivities which assist citizens and students to identify with the College -
: and to develop worthwhile leisure life-styles." :
19. - To serve with-honesty end integrity et all times, vigilantly protecting
~ * the dignity of the ingtitution and serving &s & public example to be em-

ulated.

Mission VICommunity Orfented Cultural Activities -

2. To foster creativity and pride among the citizen of the district by pro-
viding cultural and historical progre.ms,,displays, gnd activities that

examine, personify, and srhibit the unique heritege of southern Ii-

nois. _ .

91.  To serve 28 a showease and a markstplace for the gbundant talents
gnd crafts that exist within the district. ‘
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Appendix D
4,1 Current Procurement Activity
Material 1. Procured 2. Total dollar 3. Total value of | 4. Percent of
within last 12 value of recycled-content | post-consumer
months procurements procurements materials in # 3
Letterhead paper 0 $§ 0 $ 0 0%
and second sheet
Letterhead X $ 1,922.10 $ 576.63 30%
envelopes
Copy paper X $ 39,388.00 $ 7,871.60 20%
(recycled)
Colored paper X $ 3,900.71 $ 1,170.21 30%
Cardstock (white X $ 572.24 $ 5720 10%
and colored) _
Memorandum X § 469.21 $ 140.76 30%
paper I
Writing tablets, X $ 884.81 $ 0 0%
legal pads,
WYWO
File Folders X $ 2,835.48 $ 283.50 10%
(Manila)
Hanging file X $ 370.65 $ 37.70 10%
folders
Report Covers X $ 138.60 $ 0 0%
Paige Miracle X § 72550 $ 25393 35%
Boxes )
-t Manila Envelopes X $ 1,452.51 $ 1,452.51 100%
(white)
Post-it Pads X $ 1,478.90 $ 0 0%
Pens, highlighters, X $ 4,484.30 $ 0 0%
markers
White Window X § 711.00 $ 213.30 30%
Envelopes
JALC White X $ 858.50 § 257.55 30%
Envelopes
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Purchasing

College purchasing is the responsibility of the president and the vice-president for business services and
college facilities. Purchases must be handled in accordance with a commonly accepted business
procedure and substantiated with the necessary records to satisfy audit and inventory requirements. All
expenditures must be compatible with the current budget, and fully comply with all Illinois Statutes
affecting purchasing. Products with recycled-content shall be procured wherever and whenever cost,
specifications, standards, and availability are compatable to products without recycled-content.

1. Whenever possible, competitive prices are to be secured on items costing $25,000 or less, With the
exception of clothing, book and postage purchases, written evidence documenting compliance with this

statement will be maintained in the purchasing files of the Business Office for all purchases exceeding
$1,000 where available.

2. Purchase of supplies, materials or work involving an expenditure in excess of $25,000 must be
awarded to the lowest responsible bidder considering conformity with specifications, terms of delivery,
quality, and serviceability, after due advertisement, except the following:

(a) contracts for the services of individuals possessing a high degree of professional skill (however, the
Board may use a competitive selection process for such service whenever it is deemed appropriate);

(b) contracts for the printing or engraving of bonds, tax warrants and other evidences of indebtedness;
(c) contracts for materials and work which have been awarded to the lowest responsible bidder after due
advertisement, but due to unforeseen revisions, not the fault of the contractor for materials and work,
must be revised, causing expenditures not in excess of ten (10) percent of the contract price;

(d) contracts for the maintenance or servicing of, or provision of repair parts for, equipment which are
made with the manufacturer or authorized service agent of that equipment 'where the provision of parts, -

maintenance, or servicing can best be performed by the manufacturer or authorized service agent; -

(e) purchases and contracts for the use, purchase, delivery, movement, or installation of data processing
equipment, software, or services and telecommunications and interconnect equipment, software, and

services;

(D) contracts for duplicating machines and supplies;

(g) contracts for the purchase of natural gas when the cost is less than that offered by a public utility;
(h) purchase of equipment previously owned by some entity other than the district itself;

(i) contracts for repair, maintenance, remodeling, renovation, or construction, or a single project
involving an expenditure not to exceed $50,000 and not involving a change or increase in the size, type,
or extent of an existing facility; '

(j) contracts for goods or services procured from another governmental agency,

(k) contracts for goods or services which are economically procurable from only one source, such as for

http://intranet.jal.cc.il.us/BPolicy/7000/7154.htm! 3/23/2010



7154 Page 2 of 2

the purchase of magazines, books, periodicals, pamphlets and reports;
(1) contracts for utility services such as water, light, heat, telephone or telegraph;
(m) emergency expenditures approved by three-fourths (3/4) of the members of the Board.

3. Specifications on contracts for supplies or work involving expenditures of more than $25,000, which
are not included in the budget, must be brought to the Board for approval before bids are sought. For
contracts involving less than $25,000, the president shall use his Jjudgment as to the most appropriate
way to complete the transaction.

4. Sealed bids must be opened and announced at a public bid opening, Bidders must be given at least
three (3) days notice of time and place of bid opening and at least one (1) public notice in a newspaper
published in the district must be given ten (10) days before the bid date.

5. The administration may utilize joint purchasing with the State of Illinois when such joint purchasing
will benefit the College. As with contracts for supplies or work involving expenditures of more than
$25,000, which are not included in the budget, prior approval of the Board of Trustees will be obtained.

6. The administration will report to the Board of Trustees all purchases and contracts between $10,000
and $25,000.

All expenditures must be within the scope of the approved budget and in compliance with this Board
Policy 7154, Purchasing not requiring Board approval in advance is subject to the following approval
limitations:

[President l $25,000
IIVice-Presidents lL $5,000
NTP Level 5 I $2,500
NTPLeveld . | $1,500]
INTP Level 3 $1,000]
ggaiﬁzitzcaﬁgrs $500

Adopted:  May 7, 1968

Amended:  October 6, 1981; March 13, 1989; February 11, 1992; July 28, 1998; January 25, 2005; October 21, 2008;
September 22, 2009

Legal Ref.: 110 ILCS 805/3-27.2; Public Act 95-0990

Cross Ref.:  Board Policy 7152; Administrative Procedure 701

http://intranet.jal.cc.il.us/BPolicy/7000/7154. html 3/23/2010
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APPENDIX G

Summary of Waste to Landfill

Cafeteria #
2-8-10 192
2-9-10 251
2-10-10 203
2-11-10 _ 178

2-12-10 - 194

Subtotal 1018

Shipping/Receiving #

2-11-10 203

2-12-10 162

2-16-10 : 166

2-17-10 ' 214

2-18-10 224

Subtotal 969

Vocational/ H. Building #

2-11-10 18

2-12-10 16

2-16-10 20

2-17-10 3

2-18-10 22

Subtotal 79

1 week Total 2,066 x 36 week (9 mdnths) = 74,376 1bs.
1 week Total 2,066 x {2 week + 3 (Summer) = 8,264 1bs,

82, 640 lbs. (Estimate)
To Landfill

Landfill poundage is based on 1 week total x 36 weeks plus 1/3 of 1 week fotal x 12 weeks to account for
summer reduced student load.




Recycling Income 2009

$1,204.22



LB L1 - Lommunity Blectronics ‘Technology Interface Page 1 of 1

Welcome to CET]

CONE { E GYA

CETl is dedicated to becoming the main elacironic recycling hub
for Southern lllinols; and to decrease the amount of post-consumer
electronic recyclable commodities sent to lliinols landfills,

CET! will seek businesses, municipalittes, school districts, and
individuals that wish to have thelr discarded computers refurbished
and placed back into thelr local communitiss. CETl also offers pick-
ups for the equipment to businesses and non-profit organizations.
Efectronics that can not be refurbished will be recycled through
agencies that can dismantle, separate, and recycle tha plastics,
glass, and matals for use in new products,

CETI will provide community programs to benefit the doner and
reciplent of computers that are refurbished. Finafly, CET| aims to
implement an educational and awareness campaign about
eleclronic recycling (e-recycling),

Home - About CET{ - Recycle - FAQs - Sommunity - Upcoming Programs - Pross Room - Links - Confaet Us
Copyright 2008 Community Elecironics Technology Interface, Inc.

hitp://www.cetiorg.org/index.php 3/4/2010
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